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1. General Information

This in-depth instructional guide is for vendors who have completed the FCP First Steps
process and provides step-by-step instructions to perform the following actions for Products
Sold on GSA Advantage:

o0k ownN=~

Adding new products to the catalog (Section 2)
Changing products (Section 3)

Deleting products (Section 4)

Establishing, updating, and removing sales (Section 5)
Updating and adding photos (Section 6)

PPT-Only Workflow (Section 7)

For information regarding the following, please refer to the Getting Started in FCP User Guide:

1.
2.
3.

Access
Navigation
First Steps Process

2. Adding New Products (Sold on Advantage)

Vendors should use the Add Products Catalog Action to:

1. Add new base and / or accessory (related) products.
a. See Section 8.1 for more information regarding accessory products.
2. Add new product SINs

The Add Products action consists of the following steps:

N —

® N OhA®

In eMod, create an applicable modification (see Section 2.1)

In FCP, create the Add Products action, linked to the eMod modification (see Section
2.2)

In FCP, upload the Product File (see Section 2.3)

In FCP, review the Compliance and Pricing Report (see Section 2.4)

In FCP, submit the Add Product action to eMod (see Section 2.5)

In eMod, review and submit the modification (see Section 2.6)

In FCP and FSS Online, CS/CO makes a determination (see Section 2.7)

After CS/CO approval, FCP auto-publishes the Add Products action to Advantage (See
section 2.8)


https://catalog.gsa.gov/ccp-back-end-services/api/public/v1/getFile/USER_GUIDE_GETTING_STARTED

A
FCP Vendor User Guide

2.1. eMod: Create Add Modification Type

Initiate an Add modification in eMod, then proceed to FCP.

Note: for assistance with eMod, visit the eMod / eOffer Help Center.

2.2. New Catalog Action Page: Add Product Action

After creating the applicable add modification type in eMod (see section 2.1), the vendor creates
and links the FCP Add Products action to the modification:

1. In FCP, on the Catalog Overview page, press the +New Action button.
2. On the New Catalog Action page, Products (Sold on Advantage) section, select the
Add radio button.
3. Inthe eMod ID dropdown menu, select the eMod ID created in 2.1.
a. Note: If the “no eMod ID is available for this action type” banner displays, then
return to eMod and create an applicable modification (see section 2.1).

Figure: FCP New Catalog Action Screen (eMod ID Selection)

Associate an eMOD ID to your selected catalog action. *

68XCRMTY

4. Press the Continue button.

The FCP Add Products action page displays. The action status is Requires Vendor Action
(New). The vendor can proceed with uploading a file (see section 2.3).

2.3. Vendor: Upload Product Files Section

To add new products to the catalog:
1. Download the FCP Product File Template from either of the following locations:

a. Add Products action page, the right side summary information, Blank Templates
section.
b. Help Resources page, Blank Templates section.

2. Populate the FCP Product File Template with the new products.
a. Note: See the READ ME tab of the Product File for additional information on all
fields.

GSA FAS Catalog Platform User Guide 8
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3. After the vendor reviews, modifies, and saves the Product File(s), upload the Product
File(s): On the FCP Add Products Action page, select Product File(s):

a. Inthe Select Product File(s) uploader, either drag file(s) into the drop window or
click the ‘choose from folder’ link to find and select the file(s).
b. Note: The uploader accepts multiple files.

4. Upload Files:
a. Press the Upload button to save files to the action.
b. Optional actions:
i. Pressthe Remove button to delete incorrect files.
ii. Repeat steps one and two to upload additional files.

5. Submit Product Files:
a. Once files are uploaded, press the Submit Product Files button.
b. Note: A banner displays indicating the file(s) are processing. The system notifies
authorized negotiators via an email notification from fcp-no-reply@gsa.gov once
the results are available.

The action status transitions to Pending File Processing. FCP begins a series of data integrity
and business rule checks (see section 2.3.1) before submitting the file(s) for Compliance &
Pricing information (see section 2.4).

Figure: Example of “File submission in-progress”.

[ =

M FAS Catalog Platform

Add Products

ATOEWA L0007 §

wendor: Uplosd Product Files = RED OME MEDICAL DEWCES, LLE

Uploaded Filss e nitmig Mot Briearch
ST

Typn Filn Hams 4
LE LN F]
CEA Rdvantagy
r:’ ¥ 1] ¥ 1]

Starting This Action
: i

2.3.1. Submission Errors: Error File Remediation

If the submission failed validations, then:

1. The action status transitions to Requires Vendor Action (Pending Vendor Upload),
and

GSA FAS Catalog Platform User Guide 9
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2. The system notifies the authorized negotiators via an email notification from fcp-no-
reply@gsa.gov

To proceed:

1. In the Submission Error Reports section, download and review the error report(s),
a. Note: Errors can exist across any tab in the Product File, and multiple tabs can

display in the error file.
2. Revise the Product File(s) to correct the issues, and
3. Re-upload and re-submit (see section 2.3).

Table: Resolving Errors with Multiple Product Files

Resolving Errors with Multiple Product Files

e |f there are multiple product files, the vendor needs to re-upload all when remediating
errors, even if only some of the Product Files have an error report associated.

e |f the vendor does not re-upload all product files during this resubmission process,
then they will not be submitted for review and / or publishing.

The FCP uses a system of data integrity checks and business rule validations to ensure
vendors submit high-quality data:

1. Step 1: Data Validation - System verifies that required fields are populated and the data is

in the expected format.
a. Examples -
i. Fieldis required
ii. Field contains unallowed characters
b. Error File Name -
i. originalfilename_contract#_actiontype_actionid# CD_ERROR _timestamp

Xlsx

GSA FAS Catalog Platform User Guide 10
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Figure: Example of Data Validation “CD” Error File

My Catalogs » Catalog Overview > Action

H Contract Humber
Baseline Products ATQSMALSDOBPG
Contractor Name
Vendor: Upload Product Files - Test Contract

Government Point of Contact
cscol@gsa.gov
@ submission Errors Unique Entity 1D (UEI]

Your submission has errors - please view the error report and update your Product File(s). The LNAWUBB4LZK3 I

error report may identify errors on multiple tabs, if applicable.
» View contract period information

After addressing the errors, resubmit all Product File(s) related to this action. Your previously uploaded files will be
Action Status

replaced upon resubmission. Requires Vendor Action (Pending Vendor Upload)

Action 1D
Submission Error Reports 223609
eMOD ID / Mod #
Type File Name FAKE_ID
Sold On
Error Demo ERROR WORKFLOW 47QSMAI19D08P6 PRODUCTS BASELINE 223609 CD ERROR 202407170808 GSA Advantage
File 3
Submitted Files Completing This Action
For products available for purchase on GSA
Type File Name Advantage:
* The Baseline Products action establishes an
Product File Demo ERROR WORKFLOW.xlsx ®

authoritative catalog for the contract. For

questions, visit Baseline Products FAQ

c. The error file(s) generated in Step 1 displays the following information:
i. Row - The line number in the file where the error is located.
ii. Column - The name of the column where the error is found.
iii.  Data - The incorrect data either used or not provided.
iv.  Error - An explanation of the error and how to fix it.
v. Tab Name - The Product File tab where the error is located.

GSA FAS Catalog Platform User Guide 11
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Figure: Example “Data Validation” Error File

IANGE_222165_CD_ERROR_20240625062! to this PC v £ Search l

File ~ Home Insert  Pagelayout  Formulas Data  Review View  Automate  Help  Table Design

2 o G sk |Ee s o e | | OB 5 e e

Neutral

[@mcopy ~
P e BT U o A- $ - % 9 |l 4 | Condtonal Formatas [Calcutavion | EITERTINE
Clipboard 5] Font 7] Alignment 7] Number 7] Styles
Al A fe Row
A B c D
1 |Row _|Column LDa_ta Error
2 |_content_percent 50000.00 [Value must be between 0.0 and 1.0; found '50000.00", (Example: 50 percent must be as '0.5'). Note: Special such as ‘%' and '$ are not supporte
3 4|warranty_unit_of_time invalid warranty Value is not a valid reference value; found 'invalid warranty'. See the Product File's REFERENCE tab for acceptable values.
4 4|govt_price_no_fee Value is required.
5 4|unspsc unspsc invalid code [Value must be 8 digits in length and must not start with 0; found 'unspsc invalid code'. (Example: 44111509).
6 5|gowt_price_no_fee Value is required
7 6|govt_price_no_fee Value is required.
8 7|govt_price_no_fee Value is required
9 8|govt_price_no_fee [Valu equired.
10 9govt_price_no_fee Value is required.
11 10]govt_price_no_fee Value is required
12 11]govt_price no_fee Value is required.
13 12|govt_price_no_fee
14 13|govt_price_no_fee Value is required.
15 14]govt_price_no_fee Value is required.
16 15|govt_price_no_fee Value is required
17 16|govt_price_no_fee Value is required.
18 17|govt_price_no_fee Value is required.
19 18]govt_price_no_fee Value is required
20 19|govt_price_no_fee Value is required.
21 20[govt_price_no_fee Value is required
2 21|govt_price_no._fee Value is required.
23 22[govt_price_no_fee Value is required.
24 23[govt_price_no_fee Value is required
25 24[govt_price_no_fee Value is required.
26 25|govi_price_no_fee Value is required.
27 26|govt_price_no_fee Value is required.
28 27|govi_price_no_fee
29 28|govt_price_no_fee Value is required

PRODUCTS OPTIONS PRODXACC QTYVOL

2. Step 2: Business Rule Validation - System verifies the data does not violate any
business rules.

a. Examples -

i.  Field x is required when field y is populated.

ii.  Duplicate products provided.

iii. MFC Name must be provided for Non TDR vendors.
b. Error File Name -

originalfilename_contract#_actiontype_actionid# CB_ERROR_timestamp.xIsx

c. The error file generated in Step 2 contains the same columns as Step 1.

GSA FAS Catalog Platform User Guide 12
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Figure: Example of Business Rule “CB” Error File

Baseline Products

Vendor: Upload Product Files =

@ submission Errors

Your submission has errors - please view the error report and update your Product File(s). The
error report may identify errors on multiple tabs, if applicable.

After addressing the errors, resubmit all Product File(s) related to this action. Your previously uploaded files will be
replaced upon resubmission.

Submission Error Reports

Type File Name

Error Fix1 47QSMAI19D08P6 ProductFile 1 1 20240529 47QSMA19D08P6 PRODUCTS BASELINE 223609 CB
File 3

Submitted Files

Type File Name

Product File Fixl 47QSMA19D08P6 ProductFile 1 1 20240529.xlsx %

Contract Number
47Q5MA19D08P6

Contractor Name
Test Contract

Government Point of Contact
cscol@gsa.gov

Unique Entity 1D (UEI]
LNAWUBS4LZK3 IT)

» View contract period information

Action Status
Requires Vendor Action {Pending Vendor Upload)

Action ID
223609

eMOD 1D/ Mod #
FAKE_ID

Sold On
GSA Advantage

Completing This Action

For products available for purchase on GSA
Advantage:

* The Baseline Products action establishes an

authoritative catalog for the contract. For

3. Step 3: Authoritative Catalog Repository (ACR) Validation - System verifies the data
does not violate any advanced business rules. This ensures the data can be published to

GSA Advantage.
a. Examples -
i.  Unauthorized SIN for Contract
b. Error File Name -

originalfilename_contract#_actiontype_actionid# AB_ERROR_timestamp.xIsx

GSA FAS Catalog Platform User Guide
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Figure: Example of ACR “AB” Error File

talogs > Catalog Overview » Action

Baseline Products

Vendor: Upload Preduct Files

@ submission Errors

Your submission has errors - please view the error report and update your Product File(s). The

error report may identify errors on multiple tabs, if applicable.

After addressing the errors, resubmit all Product File(s) related to this action. Your previously uploaded files will be

replaced upon resubmission.

Submission Error Reports

Type File Name
Error Demo ERROR WORKFLOW 47QSMA19D08P6 PRODUCTS BASELIME 223609 AB ERROR 202407170815
File 3

Submitted Files

Type File Name

Product File Demo ERROR WORKFLOW.xlsx &

Contract Number
47QSMA19D08P6

Contractor Name
Test Contract

Government Point of Contact
cscol@gsa.gov

Unique Entity 1D (UEI)
LNAWUBB4LZK3 T

» View contract period information

Action Status
Requires Vendor Action (Pending Vendor Upload)

Action 1D
223609

eMOD ID/ Mod #
FAKE_ID

Sold On
GSA Advantage

Completing This Action

For products available for purchase on GSA

Advantage:

* The Baseline Products action establishes an
authoritative catalog for the contract. For
questions, visit Baseline Products FAQ

c. The error file generated in Step 3 displays the following information:
i.  Manufacturer Name - The manufacturer_name associated with the error.
ii. Part Number - The manufacturer_part_number associated with the error.
ii. Offending Key - The field associated with the error.
iv.  Offending Value - The incorrect value that was entered.
v.  Error - An explanation of the error.

Figure: Example of “ACR” Error Report

AutoSave (@ off)

DO085_TSE3_stepd 470QSEA18D0085_BASELINE_166541_AB_ERROR_202301201019x sk ~

Table Desi

File Home Insert Page Layout Formulas Data Review View Automate Help
D dh Cut Calibri 11~ AT AT EE = ¥~ 2, Wrap Text General
EBCDp}r ~
Paste i i = =
I U~ o~ A~ == = = += - O a
«  <¥ Format Painter = == — === == [ ) %6
Clipboard = Font Alignment ] Mumkbe
Al 7 £ || Manufacturer Name
A A B C D E F
1 |Manufacturer Name  [Part Number Offending Key Offending Value Error
2 |BROTHER MFC-L2710DW  [sin "531" Unauthorized SIN
3
4
14
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The data integrity checks occur sequentially. The vendor may resolve all errors in Step 1 and
receive new errors in Step 2 and / or Step 3. Each submission restarts at Step 1.

Table: Reading Errors with Multiple Files

Reading Errors with Multiple Files

If the vendor submits multiple product files, then the system generates an error report for each
file that contains validation errors.

If there is no error report for a specific file, it means the system found no errors during that
step. However, there may still be errors in subsequent steps.

For a full list of possible data validation and business rule errors, see the FCP Help Resources
FCP Data Validations & Business Rules Quick Reference Guide.xIsx.

Figure: FCP Validations & Business Rules Quick Reference Guide

Help Resources

User Guides

e FCPVendor User Guide.pdf #

e FCP Catalog Actions Quick Reference Guide.xlsx #

¢ FCP Validations & Business Rules Quick Reference
Guide.xlsx #

¢ FCP Allowable ASCIl Special Characters Quick

Reference Guide.x|sx #

e FCP Action Status Quick Reference Guide.pdf #

Vendor: Review Compliance & Pricing Report Section

After the vendor submits the Product File(s) in the Vendor: Upload Product Files section (see
section 2.3) and the submission passes all data validations (see section 2.3.1), FCP sends the
files for market research and returns the Compliance and Pricing (C&P) Report. The C&P
Report is embedded within the Product File.

GSA FAS Catalog Platform User Guide 15
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The market data used in FCP for market research comparison is updated every two months,
totaling six times per year.

Source or pricing data includes:

e Government contract prices from GSA Advantage, FedMall, and NASA SEWP.
e Government order prices from MAS Transactional Data Reporting (TDR).
e Commercial catalog prices.

When the C&P Report is ready for review:

1. The system notifies the authorized negotiators via an email notification from fcp-no-
reply@gsa.gov,

2. The action status transitions to C&P Report Available, Pending Vendor Upload, and
3. The Vendor: Review Compliance & Pricing Report section enables.

Table: Compliance & Pricing Report Processing Time

Compliance & Pricing Report Processing Time

Market research processing time depends on:

1. The size of the Product File and
2. The volume of the reports being processed.

Most transactions are completed within 2 business days, but some may take longer. If you do
not see your transaction processed, please contact the VSC at vendor.support@gsa.gov.

Do not resubmit the file before receiving the results, as resubmissions will delay processing.

The Vendor: Review Compliance & Pricing Report section contains the following information:

1. Compliance & Pricing Report(s):
a. Product File with C&P is the original Product File with embedded compliance &
pricing information included as new columns in the PRODUCTS tab and a
RESULTS SUMMARY tab.
b. If multiple product files were submitted, then each file has an embedded C&P
report.
c. Vendors can:
i. Download and review these files (see section 2.4.1), make manual
updates, and then proceed to step 3.
ii. Review the on-screen C&P Results Summary (see step 2).
2. Review C&P Results Summary Button:

GSA FAS Catalog Platform User Guide 16
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a. Navigates to the Review C&P Results Summary page (see section 2.4.1).
b. Displays an aggregate of the compliance & pricing flags for the entire submission
if multiple files were submitted.
c. Vendors can perform a quick update (see section 2.4.2).
3. Reviewed, Skip to Next Section Button:
a. Enables the next section: Vendor: Submit Catalog Action (see section 2.5).

Figure: Return of C&P Report/Market Research File

My Catalogs > Catalog Overview > Action

Baseline Products

Vendor: Upload Product Files +

Vendor: Review Compliance and Pricing Report =

The C&P Report has been added to your Product File(s) and is ready for review.

1 Compliance and Pricing Reports

Type I File Name 1
Product File
) CandP 4TQSCA18D000Z BASELINE 215417 1 3 xlsx #
with C&P
Product File
. CandP 4TQSCA18D0007 BASELINE 215417 2 3.xlsx #
with C&P
Product File
. CandP 47QSCA18D0007 BASELINE 215417 3 3.xlsx #
with C&P

issue type needs to be addressed can be addressed using Quick Update

2 Review and resolve issues, then upload file(s) in the “Submit Catalog Action” section.

Review C&P Results Summary to learn more, and start a Quick Update.

| Reviewed, Skip to Next Section

2.4.1. Review the C&P Results

To review the C&P Results Summary:

GSA FAS Catalog Platform User Guide 17
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1. Navigate to the FCP Action page, Vendor: Review Compliance & Pricing Report

section.

2. Press the Review C&P Results Summary button. The Review C&P Results Summary

page displays.

Figure: Review C&P Results Summary Page

Review C&P Results Summary

2 total issue types need to be addressed.

2 issue types can be addressed automatically using Quick Update.

Additionally, the “LoS Required” flag was identified for 20 products.
Please verify the Letter of Supply (LoS) on file is current.

Return to Action

Market Threshold Status & Pricing Information

Research-Found Rate Competitive Market Research Rate

The Competitive Market Research
Rate is the per

tage of items in this
ment 55%  submission that had at least one
other competitor in the market.

or commercial market resea

found

Demand Weighted Index Score (DWIS)
Weighted for known demand, if a customer could buy all of these items fram the government's
0% minimum price supplier for $100.00, this customer would have to spend $100.00 (0% less) for the
same set of itams in this submission

Market Threshold Status Breakdown

Total Product Count 20
Within Market Threshold 10
l Exce t Threshold 1

' - [ nio Market Research Found 1
B sl Hits only 8
Missing or Invalid 0

Perform a Quick Update

Contract Number
47TQSMA19D08PE
Contractor Name

Test Contract
Government Paint of Contact
CsCol@gsa.gov

Unigue Entity ID (UEI)
LNAWUBS4LZK3 I

» View contract period information

Action Status

€&P Report Available, Pending Vender Upload
Action ID

223589

eMOD 1D / Mod #

FAKE_ID_QUICK_UPDATES2

Sold On
GSA Advantage

What is Quick Update?

Quick Update allows you to remove products, or
replace product information, for any of the supported
ssue types.

If your results contain supported issue 5, the
Perform a Quick Update” button will be available.

Clicking it will open a dialog where you can select the

action to take for each issue type.

The system will generate twa file types based on your
selections
s Proposed Product File with Updates

* Proposed Removals File

Vou are still able to make further edits to the proposed

Product File prior to uploading the final submission.

Learn more about Quick Update

The Review C&P Results Summary page contains the following information:

e Market Threshold Status & Pricing Information,
e Market Threshold Status Breakdown, and
e |[ssues of Concern

The compliance & pricing flags that display on this page are an aggregate of all C&P results

across all Product Files, if there are multiple files.

To review the Product File with embedded Compliance & Pricing spreadsheet:

1. From the FCP action page, in the Vendor: Review Compliance & Pricing Report

section, download and view the C&P Report(s).
2. The Product File with C&P file contains:

a. A Results_Summary tab with overall research results specific to the file.

GSA FAS Catalog Platform User Guide
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Figure: FCP Product File with C&P: Results_Summary Tab
2 Search a

AutoSave

Review View Automate Help

General v @ @ MNormal 2

Conditional Formatas Percent 2

File Home Insert Page Layout Formulas Data

ET'D 4 cut Calibri oz v A A

[ Copy ~
~ @ Format Painter E - - Merge & Center $ % 9 % A Formatting ~  Table ~
Clipboard Fl Font ] Alignment [ Number ]
Al &7 fe || Catalog Action ID
Catalog Action ID | Vendor Name Contract Number Navigate to the FAS Catalog Platform
217915 Test Contract 4705SMA1SDO0BPE Click Here
a controctual o by you and the federal government (G54).

DISCLAIMER: This report is provided by GSA to you, for informational purposes only, to assist you with market research; it does not
All information is deemed reliable, but is not g and showld be inde dently verified. All information is subject to change based on market conditions.

Market Threshold Status & Pricing Information
Market Threshold Status Breakdown

Research-Found Rate
The Research-Found Rate is the peroentage of items in this submission where ither .
government or commereial market research was found. Within Market Threshold 247
== Exceeds Market Threshold o
Competitive Ma
No Market Research Found 12

0 The Competitive IMarket Fiesearch Fiate is the percentage of items in this submission that
D had at leazt ane other competitor in the market.
Self Hits Only 229
Demand Weighted Index Score (DWIS) Missing or Invalid: Ses PRODUCTS tab 0

weighted for known demand, if a customer could buy all of these items from the
Total 488

_4 % gouemnment's minimum price supplier for $100.00, this customer would have to spend
This summary i limited to the 488 produsts witkin this fle.

$96.38 (42 less) For the same set of items in this =

Proposed Price Relative to the Best Available Government and Commercial Price

How do the proposed prices in this submission compare to the best available Government and Commercial prices where market research was found?
Proposed Price Relative to Best Available Commercial Price

Proposed Price Relative to Best Available Government Price ¥

B Within Market Threshold
f B Within Market Threshaold
Total

0% W Exceeds Market Threshold 098 Exceeds Market Threshold

-16% -14% -12% -10% B% 6% 4% -2% 0%

2% 4% 6% 8%

0% 10%
| Reao e | ResuLTs summary |[EEESEN IGRTGRSH

G [ s | &

b. Read_Me tab with C&P field definitions.
i Note: Review the Source column to identify the Compliance & Pricing

i.
Report-specific fields.
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Figure: FCP Product File with C&P: Read_Me Tab

Page Layout Formulas

Arial

Data

P search

A=

Automate Help

2B Wrap Text General -

=i @ Normal 2

Normal

Paste - &0 g0 | Conditional Formatas Percent 2 Normal
. I U~ = M. & Center ~ -
« <% Format Painter = [ Merge & Center $-% 2 WA | ng~ Table~
Clipboard [F] Font i Alignment ] Number ] Styles
Al b fe
A B C D E F
29 PRODU Tab
Required for
Catalog Action
Publs! Type:
Coumn Descripts = hedon |y add Source
B: Baseine
C: Change
30 D: Delate
Identify if the product is an accessory {A) or base product (B). If you are providing
accessories as part of the product catalog, the item_type must be defined to
Base Product or Accessory ditferentiate the base product (B) and accessory product (A, i your catalog No ABCDT Product File
contains a combination of products with and without accessories, enter "B for al
H thal are standalone.
Manufacturer name is a required field for all products. & must be provided n every
= Manufacturer information manufacturer sheet referencing the same product, and must be 40 characters or fewer to publish |v'es ABCDT Product File
to GSA
Manutacturer part number is a required fieid for al products. it must be provided in
Manufacturer information _part_number every sheet referencing the same product, and must be 40 characters or fewerto  [ves ABCDT Product File
i3 oublish tp GSA
34 |Vendor Part Number vendor_part_number ‘endor part number, for use by the seller to frack part numbers. es Ne Product File
35 |Special kem Number 3in SIN product is being offered under Yes 4 8 C Produet File
36 |Product Information Rem_name Product Name WEs A B C Product File
37 |Product Information item_description A description of the product The description can be up to 1.000 characlers long es A B C Product File
Recycled and'or post consumer material content percentage. (Opticnal, but required
Product Information recycled_content_percent for copy paper offering) Express this value in decimal format only. (ie 3%, enter No Ne Product File
38 0.03; 50%, enter 0.5)
39 |Unit of measure wom Unit of measure / issue of the product. Vs ABC Product File
0 Quanity Per Pack quantity_per_pack ?;::mzier Pack, if the product is packed in quantities. (ex. BX 4 EA) Enter numeric Yes o Product File
Quantity Per Pack, if the product is packed in quantities. Enter numeric value here. If
your productis sokd in set increments, use this section to identfty how many are
Quantity Per Pack quantity unit uwom included. (ex. If your product & only sol in sets of &, kst the UOM as "ST", f'es N Product File
quantiy_per_pack as "5" and guantity_unil_uom as "EA", I wil be displayed on GS&
41 Advantage as “ST & EA")
L 2 B C E Eils
mic_disc_off_msrp is the percent discount relationship between the mic_price and Compliance &
43 |MsRP mfc_disc_off_msrp the msrp provided HiA NiA Pt Repart
govt_disc_off_msrp is the percent dscount relationship between the Compliance &
44 SRR govt_disc_ofl_msm gowt_price_no_fee and the msrp provided, e A Pricing Report
T ™ T
— rar . - PR

Reno e | resuurs sy [N NOMTONSH] NSRODRACEN JOIWORY crevoce | &

c. An updated Products tab with the original product data the vendor submitted,
along with new C&P-specific fields containing market research and compliance

information.

Note: Products are sorted in priority-order, with those exceeding the

market threshold listed first, followed by the demand-weighted index
score. Prioritize these products when acting on C&P results.
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Figure: FCP Product File with C&P: Products Tab

File Home Insert Page Layout Formulas Data Review View Automate Help
4 cut Calibri A A 25 Wrap Text General . == % Normal 2 Normal22  Normal 3 Normal 4 &=
pace iﬁzfmy“;m B 7 U~|He|de An Evegesconer « | § -+ % 3 @ | Sondtorst rorores percent 2 sad Good Insert
Clipboard 5] Font ] Alignment 5] Humber 5] Styles 4
15 - F | Requires Lo$

Manufacturer Information

Summary

1
i vt
5 flag_summary hits | self hits | vendor - part_number|E° J;”“” go &p'f'”"f“’ is_authorized_vendor is_prohibited prohibition_comment ets
- - - - - | ofee -| ithfee - - - - -

3 |Requires LoS 0 o BROTHER RHL-L8360COW 357.2% 359.99|Requires LoS FALSE FALSE
4 |Requires Lo§ 0 o HAMMERHILL 23479-U/TR56960 28.78 29/ Requires LoS FALSE FALSE
5 |Requires Los 0 0 HANDY ART INC.  296-168 156.23 157.41|Requires LoS .FALSE FALSE
6 |Requires Los 0 0 1EM pRODUCTS 235689 125 12.59|Requires LoS FALSE FALSE
7 |Requires Los 0 0 UNDER ARMOUR 3023743 124.06 125|Requires Los FALSE FALSE
8 |Requires Lo 0 0 HANDY ART INC. 296167 2.49 2.51|Requires Los FALSE FALSE
9 |Requires LoS 0 0 JONTI-CRAFT 0196)C 4466 45|Requires LoS FALSE FALSE
10 |Requires LoS 0 o UNDER ARMOUR 1257468 51.6 51.99|Requires LoS FALSE FALSE
11 |Requires LoS 0 o UNDER ARMOUR 1373667 74.44 75|Requires LoS FALSE FALSE
12 | Requires LoS 0 0 S.1LTACTICAL 89105 25 25.19|Requires LoS FALSE FALSE
13 | Requires Los 0 0 UNDER ARMOUR 1276700 24.81 25|Requires LoS FALSE FALSE
14 |Requires LoS 0 0 [AMERICAN BEDDII MBB5054 579.45 583.83|Requires LoS FALSE FALSE
15 [self Hits Only, Requires Los 1 1 LEGO EDUCATION 25020 71.98 72.52 |Requires LoS FALSE FALSE
16 |Self Hits Only, Requires LoS 1 1 CARPETS FOR KIDS'51003010 173.15 174.46|Requires LoS FALSE FALSE
17 |Self Hits Only, Requires LoS 1 1 FOUNDATIONS WC C2001P 7292 73.47|Requires LoS FALSE FALSE
18 |Self Hits Only, Requires LoS 1 1 LEGO EDUCATION 25019 71.98 72.52|Requires LoS FALSE FALSE
19 | Self Hits Only, Requires LoS 1 1 CARPETS FOR KIDS 3625 46.79 47.14|Requires LoS FALSE FALSE
20 |self Hits Only, Requires LoS 1 1 RITECO "s0137 16.49 16.61|Requires LoS FALSE FALSE
21 |self Hits Only, Requires Los. 1 1 CARPETS FOR KIDS CFKE2051 77.99 78.58 |Requires LoS FALSE FALSE
22 |self Hits Only, Requires Los. 1 1 CENTER ENTERPRI CEO10 491 4.95|Requires LoS FALSE FALSE
23 |Self Hits Only, Requires LoS, 1 1 CENTER ENTERPRI CE503 491 4.95 Requires LoS FALSE FALSE
24 |self Hits Only, Requires LoS, 1 1 HANDY ART INC.  212-750 7.41 7.47|Requires LoS FALSE FALSE
25 |Self Hits Only, Requires LoS 1 1 MINILAND EDUCA 37211 16.64 16.77|Requires LoS FALSE FALSE
26 |Self Hits Only, Requires LoS 1 1 JONTI-CRAFT 62711CP251 343.19 345.78 |Requires LoS FALSE FALSE
27 |self Hits Only, Requires LoS. 1 1 JONTI-CRAFT 62741CP251 366.59 369.36|Requires LoS FALSE FALSE

2 |self Hits Only. Renuires | o 9 47lRequires 1 o FAILSE FAILSE

1 1
| Reapme | Resuitssummary | PRopucts ||JGETONSH [IPRGDXACCH WGRWOLN| Rererence |

For more information regarding the Compliance & Pricing report and the compliance flags, see
the FCP Help Resources, Compliance & Pricing Report section.

2.4.2. Respond to the C&P Results

After reviewing the on-screen results, vendors can choose to address compliance and pricing
updates via the following options:

1. (Optional) Perform a Quick Update, which generates up to 2 new file types.
2. Perform manual updates.

To perform a Quick Update:

From the Review C&P Results Summary page, press the Perform a Quick Update button.
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Figure: Perform a Quick Update

573 FAS Catalog Platform

My Catalogs » Catalog Overview > Action > Review C&P

Review C&P Results Summary

2 total issue types need to be addressed.
2 issue types can be addressed automatically using Quick Update.

Additionally, the “LoS Required” flag was identified for 2 products.

Please verify the Letter of Supply (LoS) on file is current.

Return to Action || Perform a Quick Update ||

Market Threshold Status & Pricing Information

Research-Found Rate Competitive Market Research Rate
The Research-Found Rate is the The Competitive Market Research
percentage of items in this submission Rateis the percentage of items in this
1009 | where either government or 10009 | submission that had at least one other
commercial market research was competitor in the market.
found.

1. In the Apply a Quick Update modal, make the following selections:
a. Select the category of products to be removed field: Select the pricing or
compliance flag(s) that the vendor wants to remove from the Proposed Product
File(s).
i. Notes:
1. The following flags are available in the Quick Update process:
Exceeds Market Threshold
No Market Research Found
Within Market Threshold (Low Outlier)
Unauthorized Vendor
Prohibited Product(s)
Trade Agreements Act (TAA, Non Compliance)
Essentially the Same (ETS) as AbilityOne / JWOD
Made in America Misrepresentations: Vendors can remove
this flag, but the replacement process is no longer

S@ 000 oD
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available as of September 2025. See Compliance and
Pricing Report FAQ for more information.
2. The following compliance flags are not available in the Quick
Update process and must be addressed manually.
a. Letter of Supply (LoS)
b. Missing / Invalid

Figure: Apply a Quick Update modal
Apply a Quick Update

o Performing a Quick Update will generate two file types based on your selections.

* Proposed Product File with Updates

* Proposed Removals File

Select the category of products to be removed

C] Exceeds Market Threshold

C] No Market Research Found

C] Within Market Threshold (Low Outlier)

[:] Unauthorized Vendor

C] Prohibited Product(s)

D Potential MiA Misrepresentation

[:] Trade Agreements Act (TAA, Non-Compliance)

(] Essentially the Same (ETS) as AbilityOne / JWOD

Cancel

2. Press the Apply Update button.
a. The system generates up to 2 new files for each Product File originally
submitted.
b. The Quick Updates files display on the FCP action Vendor: Compliance &
Pricing Report section, Compliance & Pricing Reports (with Quick Updates):
i. Proposed Product File with Updates: Contains the originally submitted
product data with either:
1. The product(s) in the specified compliance flags removed.
2. Note: The Proposed Product File with Updates contains revised
market research, based on the Quick Updates performed.
i. Proposed Removals: Contains all products that were removed based on
Quick Update selections.
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The vendor can repeat this Quick Update process as many times as desired. When performing
a Quick Update, FCP always performs the Quick Update against the originally returned market
research.
e If making a second Quick Update, the system replaces the Compliance and Pricing
Reports (with Quick Updates) with the latest Quick Updates file(s).

e Example: A vendor performs a Quick Update to remove products for 1 out of 4
compliance issues returned, then wants to perform a second Quick Update to remove
additional products.

o The vendor should re-select the compliance flags from the first Quick Update, in
addition to the other compliance flags needed.

o If the vendor wanted to restore any products or data that was updated during the
previous Quick Update, then perform an additional Quick Update with different
selections.

Figure: Where Does Revised Market Research Display?

Where Does Revised Market Research Display?

Original market research displays in the following locations:

1. Review C&P Results Summary page
2. Vendor: Review Compliance & Pricing Report section, Product File with C&P
file(s)

FCP never overwrites the original market research.

Revised market research, based on vendor edits to the PRODUCTS tab, displays in the
following locations:

1. If the vendor performed a quick update, then the system-generated Proposed
Product File with Updates contains revised tabs based on the quick update:
RESULTS_SUMMARY, PRODUCTS

2. FCP-generated file deposited in eMod (see section 2.5)

3. CS/CO: Make Determination section, Review Final C&P Results Summary page
(see section 2.7)

To perform manual updates:

1. If a quick update was performed, then download the Proposed Product File with
Updates file(s).

2. If a quick update was not performed, then download the Product File with C&P file(s).

3. Modify the Product File(s) with Updates / C&P.
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Vendors can:
i. Ifthe vendor needs to add back products that were removed via the quick
updates process, then vendors can add these products back to the file.
ii.  Add justification in Vendor_Comments (column C) for any product the
vendor intends to submit with compliance flags or issues.
1. These comments will persist to CS/CO review.
2. Note: Any other edits made to C&P fields (highlighted in green)
will not remain; FCP will regenerate C&P results upon submission
to eMod. (section 2.6).

Figure: Vendor Comments in the Product File with C&P

AC AD

{ummary Manufacturer Information

Price Proposal

govt_price_n|govt_price_w’

flag_summary self_hits vendor_comments manufacturer | manufacturer_part_numbe- market_threshold market_threshold_status

2 A A o_fee - ith_fee - -

3 | Requires LoS o Market research attached as supplemental document in eMod ROTHER RHL-L8360CDW 357.29 359.99 No Market Research Found

4 |Requires LoS 0 Market research attached as supplemental document in eMod HJAMMERHILL 23479-U/TR56960 28.78 29 No Market Research Found

5 |Requires LoS 0 Market research attached as supplemental document in eMod JANDY ART INC.  296-168 156.23 157.41 No Market Research Found

6 Requires LoS o Market research attached assupp\smsnla\ document in eMod M PRODUCTS VZSSﬁBE 12.5 12.59 No Market Research Found

7 |Requires LoS 0 Market research attached as supplemental document in eMod NDER ARMOUR "3023743 124.06 125 No Market Research Found

8 |Requires LoS o Market research attached as supplemental document in eMod JANDY ART INC.  296-167 249 251 No Market Research Found

9 |Requires LoS 0 Market research attached as supplemental document in eMod INTI-CRAFT 01961C 44.66 a5 No Market Research Found

10 |Requires LoS o Market research attached as supplemental document in eMod INDER ARMOUR '1257463 51.6 51.99 No Market Research Found

11 Requires LoS 0 Market research attached as supplemental document in eMod NDER ARMOUR "1373667 74.44 75 No Market Research Found

12 |Requires LoS 0 Market research attached as supplemental document in eMod .1LTACTICAL "39105 25 25.19 No Market Research Found

13 Requires LoS o Market research attached a;supp\emenla\ document in eMod INDER ARMOUR '137570[! 24.81 25 No Market Research Found

14 |Requires LoS 0 Market research attached as supplemental document in eMod MERICAN BEDDI| MBB5054 579.45 583.83 No Market Research Found

15 |self Hits Only, Requires LoS 1 I am the manufacturer of this product. ko EDUCATION 15020 71.98 72.52 [sef Hits anly - Perform Manual Market Research |

16 | Self Hits Only, Requires LoS 1 I am the manufacturer of this product. lARPETS FOR KIDS51003010 173.15 174.46| Self Hits Cnly - Perform Manual Market Research

17 | Self Hits Only, Requires LoS 1 | am the manufacturer of this product. fOUNDATIONS WC C2001P 72.92 73.47 Self Hits Cnly - Perform Manual Market Research

18 | Self Hits Only, Requires LoS 1 I am the manufacturer of this product. GO EDUCATION 45015 71.58 72.52 Self Hits Cnly - Perform Manual Market Research

19 |Self Hits Only, Requires LoS 1 | am the manufacturer of this product. ARPETS FOR KIDS3625 46.79 47.14 Self Hits Cnly - Perform Manual Market Research

20 |self Hits Dn\y, Requires LoS 1 | am the manufacturer of this produm. ITECO 730137 16.49 16.61 self Hits Cn\v - Perform Manual Market Research

21 |Self Hits Only, Requires LoS 1 | am the manufacturer of this product. JARPETS FOR KIDS CFKE2051 77.99 78.58 Self Hits Cnly - Perform Manual Market Research

22 |Self Hits Only, Requires LoS 1 I am the manufacturer of this product. [ENTER ENTERPRI CEO10 491 4.95 Self Hits Cnly - Perform Manual Market Research

23 Self Hits Only, Requires LoS. 1 I am the manufacturer of this product. [ENTER ENTERPRI CE503 4.1 4.55 Self Hits Cnly - Perform Manual Market Research

24 |Self Hits Only, Requires LoS 1 | am the manufacturer of this product. JANDY ART INC.  212-750 7.41 7.47 Self Hits Cnly - Perform Manual Market Research

25 |self Hits Dn\y, Requires LoS 1 | am the manufacturer of this produm. INILAND EDUCA'97211 16.64 16.77 self Hits Cn\v - Perform Manual Market Research

26 |SelfIlits Only, Requires LoS 1 | am the manufacturer of this product. INTI-CRAIT 62711CP251 343.19 345.78 Self Ilits Cnly - Perform Manual Market Research

27 |self Hits Dn\y, Requires LoS 1 | am the manufacturer of this produm. INTI-CRAFT 6274)CP251 366.59 369.36, self Hits Cn\v - Perform Manual Market Research

28 Self Hits Onlv. Reauires | nS. 1 JOLINDATIONS WE C20025. 72.92 73.47. Self Hits Cnly - Perform Manual Market Research
et | resurrs sy | enonvers T " © & S

iii.  Delete product rows for any products with compliance flags or issues that
cannot be justified nor remediated.

1. Note: Typing ‘Remove’ in the Vendor_Comments will NOT delete
the product! Every product submitted in the Product File, if
approved, will be published to GSA Advantage.

iv.  Make any other updates as needed.
b. Once C&P report is generated, vendors cannot:

i.  Add products that were not part of the originally submitted FCP Product

File (see section 2.3).

ii. Change Manufacturer names, part numbers, or any other information that
was used as the basis for finding market research.
Increase pricing after the product file has been submitted and a C&P
report has been generated.
Modify the compliance and pricing fields.

1. Note: FCP overwrites the following compliance and pricing report
information upon file submission to eMod (see section 2.5)

a. RESULTS_SUMMARY tab
b. PRODUCTS tab, all compliance & pricing fields
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i. Exception: The system does not overwrite the
Vendor_Comments tab.

Figure: Submitting Products with Lingering Compliance Flags

Submitting Products with Lingering Compliance Flags

Compliance & Pricing flags do not prevent vendor submission in FCP. Vendors can submit
products for CS/CO review with flags.

If the vendor is submitting any flagged products, the vendor should:

e Add justification for that product in the Product File, in the Vendor_Comments of the
PRODUCTS tab, and/or
e Attach supplemental documentation to the modification in eMod

After the Vendor revises their Product File(s) with C&P data as needed and saves the file(s),
proceed to upload the revised files to the Vendor: Submit Catalog Action section to send the
file(s) to eMod (see section 2.5).

Vendor: Submit Catalog Action

The “Vendor: Submit Catalog Action” section enables after the vendor either:

1. Performs a Quick Update (see section 2.4.2), or
2. Press the Reviewed, Skip to Next Section button, indicating they are opting out of the
Quick Update process.

Figure: Vendor: Submit Catalog Action Section

My Catalogs » Catalog Overview > Action

H Contract Number
Baseline Products ceasro0san
. Contractor Name
Vendor: Upload Product Files + JOHNSON CONTROLS FIRE PROTECTION LP
Currently Assigned Government Point of Contact
. . . cscol@gsa.gov
Vendor: Review Compliance and Pricing Report +

Unique Entity ID (UEI)
KIHJHLAKXESG I

IVendnr:Submit Catalog Action I +

» View contract period informaticn

Action Status
C&P Report Available, Pending Vendor Upload

Action 1D
224576

eMOD 1D/ Mod #
SDRBYNWC

Sold On
GSA Advantage

To submit the action and Product File(s) to eMod:
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1. Upload all Product File(s):
a. The vendor should upload the Product File(s) containing C&P information to
ensure vendor comments are included. Once all relevant files are selected, press
the Upload button to proceed.

2. (Optional) Add comments:
a. Enter any additional information for the CS/CO to review.

3. Confirm the submission:
a. Select the | understand the final Product File will be transmitted to eMod
and | will not be able to make further changes checkbox.

4. Send Files to eMod:
a. Press the Send Files to eMod button.
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Figure: Vendor: Submit Catalog Action with Uploaded Revised Product File with C&P
Vendor: Submit Catalog Action -

Upload your updated Product File with C&F. You do not have to submit both a Product File and a separate C&P
Report, only submit one.

Select Product File with C&P
Supported file formats: xls | xlsx

Drag files here or choose from folder

Uploaded Files

After uploading all of your files, click “Send Files to eMod™; then return to eMod to complete your modification.
Permitted changes on a Product File will update the Summary tab befare the file is transferred to eMod. Files that
exceed the 100MB size limit will be split into multiple files; no user action required. If revisions occur, FCP will anly

store the final version of your Product File.

Type File Name
Product File

. UpdatedCandP 47TQSWALED000C ADD 170709 1 1.xlsx#* Remove
with C&P

Add comments {Optional)
Comments will be included on the notification emails to the C5/CO and are not saved in the contract file.

Type your comments here...

| understand the final Product File will be transmitted to eMod and | will not be able to make further changes.

The system submits the uploaded file(s) for data and business rule validation. If the submission
fails, repeat the Product File error remediation process until all of the files pass all three steps of
validation (see section 2.3.1).

After all product file(s) pass validation:
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1. The action status transitions to Sending to eMod, and
2. The system begins processing the file(s) to deposit to the linked eMod modification.

Figure: FCP Products Action in Sending Files to eMod Status

. C act Numt
Baseline Products GSOSFOOSON

Vendor: Upload Product Files

Vendor: Review Compliance and Pricing Report

Contractor Name
JOHNSON CONTROLS FIRE PROTECTION LP

Currently Assigned Government Point of Contact
cscol@gsa.gov

Unique Entity 1D (UEI)

KIHJHLAKXESG I
Vendor: Submit Catalog Action =
P View contract period information

Uploaded Files
Action Status
Market Research Available, Pending File Processing

Type File Name Action 1D

224576
CandP GSO6F0054N PRODUCTS BASELINE 224576 1 1.xlsx # eMOD ID / Mod #
SDRBYNWC
Sold On
GSA Advantage

Product File
with C&P

(:) File submission in-progress. You will be notified by email when the file has been processed.

Completing This Action

For products available for purchase on GSA

Advantage:

During the FCP file submission to eMod process:

1. FCP renames the file.
a. The file name contains the following information:
i.  PF_[Action Type Initial]_[Year Month Day Hour Minute]_[FCP Action
ID]_[Contract Number]_[Product File #]_[Total # of Product Files].xlsx
i. Example:
1. PF_B_202407301330_123456_47QSMA18D08P6_2_4.xlIsx
b. The renamed file(s) display in:
i eMod modification, ‘PPT’ attachment
i. FCP CS/CO: Make Determination section (see section 2.7).

2. If the Product File(s) are larger than 100MB, then FCP splits the Product File(s) to meet
eMod file size limitations.

3. FCP recalculates the C&P calculations in the Results_Summary tab.
a. Notes -
i.  The recalculated market research displays in the file submitted to eMod
and in the CS/CO: Make Determination section in FCP.
i. The Results_Summary tab reflects the products contents within that file.
If FCP automatically splits the files to submit to eMod, the summary
information is specific to each file.

4. FCP regenerates the Compliance & Pricing fields in the Products tab.
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a. Note: The Vendor_Comments field is excluded from system regeneration. Any
Vendor_Comments entered are preserved in the file(s) for the CS/CO to review.

When FCP completes product file deposit in eMod, then:

1. The FCP action Status updates to Requires Vendor Action (Vendor must Submit to
CS/CO in eMod)
2. The system notifies the authorized negotiators, indicating that the eMod modification is
ready to review (see section 2.6).
3. The vendor can no longer modify the FCP action.
4. eMod begins processing the files to save and display in eMod.
a. Note:This process can take up to an hour to complete (see section 2.6).

Figure: FCP Products Action Warning!

. Contract Number
Baseline Products GS06FO054N
Contractor Name
Vendor: Upload Product Files ar JOHNSON CONTROLS FIRE PROTECTION LP

Currently Assigned Gevernment Point of Contact
cscol@gsa.gov

Unigue Entity ID (UE)

K9HJHLAKXES6 I

Vendor: Review Compliance and Pricing Report +

Vendor: Submit Catalog Action =

» View contract period information

Uploaded Files

Action Status
Requires Vendor Action (Vendor must Submit te CS/CO in

Type File Name eMod)
Action ID

Product File . I 2;4':25

vith C&P CandP_GSO6F0054N PRODUCTS BASELINE 224576 1 1.xlsx#

with eMOD ID/ Mod #
SDRBYNWC
Sold On

A Warning! Vendor must return to eMod and complete this modification. GSA Advantage

Completing This Action

For products available for purchase on GSA

Advantage:

eMod: Review and Submit Modification

After FCP completes the file submission to eMod (see section 2.5) and eMod completes file
processing, the vendor should:

1. Review the eMod modification, Upload Documents section.
2. Confirm that the Product File in the Price Proposal Template section displays the
correct file and content.
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Table: FCP Product File(s) Not Visible in eMod?

FCP Product File(s) Not Visible in eMod?

If the Price Proposal Template in eMod does not contain the FCP Product File(s), then
eMod may still be processing the submission. A number of factors can cause a delay in
file processing, including:

1. Size of the submission
2. Network latency
3. Number of file submissions queued

Wait 1 hour and check the Price Proposal Template section again. If the file is still not
visible, then reach out to VSC at vendor.support@gsa.gov.

2. Upload the Cover Letter with the Vendor Defined document type.

a. Note: Vendors should submit a cover letter in accordance with the existing MAS
Modification Guidance.

3. Review the remaining eMod modification sections, to enter any remaining information.
4. Submit the modification.

After the vendor submits the modification, the modification and FCP action are ready for CS/CO
review (see section 2.7).

CS/CO: Make Determination

After the vendor submits the modification in eMod (see section 2.6), the FCP action transitions
to the Pending CS/CO Review status.

e Note: FCP polls eMod hourly for status updates. The action status transitions to
Pending CS/CO Review at either of the following points:
o Hourly polling job completes
o User accesses the FCP action

The CS/CO: Make Determination section contains the FCP file(s) deposited to eMod (see
section 2.5).

There are 3 determination options available to the CS/CO:
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1. Approval:

a. Ifthe CS/CO approves the action and the modification, then:
i. IneMod, the vendor reviews the SF30 package and eSigns the
modification.

ii. In FSS Online, the CO eSigns the modification.

b. After the CO eSigns the modification, FCP begins the automated publishing
process (see section 2.8).

2. Return for Edits:
a. If the CS/CO return for edits, then:
i.  The system notifies the authorized negotiators that the CS/CO returned
the FCP action.
ii.  The action transitions to the Requires Vendor Action (Ready for
Vendor Upload) status.
iii.  The FCP action unlocks for vendor edits.
b. To proceed, vendors should:
i. Upload a revised Product File(s) based on CS/CO comments
i.  Submit the FCP action back through automated data integrity validations
and to eMod.
1. Notes - If data validations fail, then review and remediate the
errors and resubmit (see section 2.3.1).
iii. (Important Step) After the FCP action transitions to Requires Vendor
Action (Vendor must Submit to CS/CO in eMod) status:
1. Review the eMod Upload Documents section. The submitted
Product File(s) display in the Price Proposal Template document
type.
2. Notes -

a. Only the most recent FCP Product File is shown in eMod
under the Price Proposal Template. When the CS/CO
chooses Allow Vendor Edits in FSS Online, the previous
FCP file is removed. The vendor must upload and submit a
new file in FCP.

b. Verify the FCP file name includes the timestamp of the
resubmission (see section 2.5).

c. Verify the file contents include the latest revisions.

iv.  Submit the eMod modification to send the modification and action back to
the CS/CO for review.
3. Rejection:
a. Ifthe CS/CO rejects the action, then:
i.  The action status transitions to Rejected. The FCP action is closed.
ii.  The action displays as read-only, with CS/CO comments, if applicable.
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iii.  The modification is closed.
b. To restart the action, the vendor needs to create a new applicable eMod
modification (see section 2.1).
i.  Note: Before creating a new modification following a rejection, vendors
are encouraged to contact their CS/CO directly to ensure all deficiencies
are addressed.

2.8. Publishing the Add Products Action

After the CO completes the approval process (see section 2.7), the FCP action status changes
to Pending Publishing on Advantage.

The publishing process to GSA Advantage can take one to two business days to complete.

1. Exception - If the Baseline Products catalog is very large, then Advantage automatically
queues the catalog for publishing over the weekend.

Confirm Publishing:
1. After the publishing process successfully completes:
a. The action status transitions to Published, and
b. The system notifies the authorized negotiators.
2. Access GSA Advantage https://www.gsaadvantage.gov/
3. Verify that all product details, pricing, and descriptions accurately display.

Handling Discrepancies:
1. If there are discrepancies with the published products, contact the Vendor Support
Center (VSC) at vendor.support@gsa.gov for assistance.

a. Note:The FCP Catalog File History page, the # of Catalog Items count may
differ from the number of items on GSA Advantage. This can be due to the
following reasons:

i. Recent Robomod activity or active compliance-based Item Suppression.
ii.  Accessory items are also not included in the item count displayed on GSA
Advantage
1. Note: This is planned for a future system update.

3. Changing Products (Sold on Advantage)

Vendors should use the Change Products action to change specific data related to the
products that already exist within a catalog. This includes:

1. Product description changes,
2. Permanent price reductions, and
3. Economic price adjustments
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The Change Products action consists of the following steps:

-_—

In eMod, create an applicable modification (see section 3.1)

In FCP, create the Change Products action, linked to the eMod modification (see
section 3.2)

In FCP, upload the Product File (see section 3.3)

In FCP, review the Compliance and Pricing Report (see section 3.4)

In FCP, submit the Change Product action to eMod (see section 3.5)

In eMod, review and submit the modification (see section 3.6)

In FCP and FSS Online, CS/CO makes a determination (see section 3.7)

After CS/CO approval, FCP auto-publishes the Change Products action to Advantage
(see section 3.8)

N

® N OhA W

eMod: Create “Change” Modification

The vendor creates an applicable Change Product modification in eMod. This modification
may include changes to product descriptions, permanent price reductions, and economic price
adjustments. Refer to section 2.1 for instructions.

The vendor can then proceed to create the Change Products action in FCP (see section 3.2).

New Catalog Action Page: Create Change Products Action

After creating the Change Product modification in eMod (section 3.1), the vendor creates and
links the FCP Change Products action to the modification:

1. In FCP, on the Catalog Overview page, press the +New Action button.

2. On the New Catalog Action page, Products (Sold on Advantage) section, select the
Change radio button.

3. Inthe eMod ID dropdown menu, select the eMod ID created in 3.1.
a. Note: If the “no eMod ID is available for this action type” banner displays, then
return to eMod and create an applicable modification (see section 3.1).

4. Press the Continue button.
The FCP Change Products action page displays. The action status is Requires Vendor Action

(New). The vendor can proceed with uploading a Product File (see section 3.3).

Vendor: Upload Product Files

To add change existing products and/or product descriptions on the catalog:

1. Download the Latest Catalog Product File.
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a. Note: The vendor can download the Latest Catalog Product File from the
following locations:
i.  Onthe Change Products action page, the right side panel, Last
Approved Catalog Files section.
ii.  On the Catalog Overview page, Latest Catalog Files section.

2. Modify the Latest Catalog File:
a. Remove line items that the vendor is not changing.
i.  Note: This reduces unnecessary market research processing time and
unnecessary CS/CO review.
b. Modify the line item(s) for the product(s) undergoing change(s).
i. Note: See the READ ME tab of the Product File for additional information
on all fields.

3. After the vendor reviews, modifies, and saves the Product File(s), upload the Product
File(s): On the FCP Change Products Action page, select Product File(s):

a. Inthe Select Product File(s) uploader, either drag file(s) into the drop window or
click the ‘choose from folder’ link to find and select the file(s).
b. Note: The uploader accepts multiple files.

4. Upload Files:
a. Press the Upload button to save files to the action.
b. Optional actions:
i. Press the Remove button to delete incorrect files.
i. Repeat steps one and two to upload additional files.

5. Submit Product Files:
a. Once files are uploaded, press the Submit Product Files button.
b. Note: A banner displays indicating the file(s) are processing. The system notifies
authorized negotiators via an email notification from fcp-no-reply@gsa.gov once
the results are available.

The action status transitions to Pending File Processing. FCP begins a series of data integrity
and business rule checks (see section 3.3.1) before submitting the file(s) for Compliance &
Pricing information (see section 3.4).
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Figure: Example of submitted “Change Products” file.

a FAS Catalog Platform
Change Products
Vendor: Upload Product Files =
Uploaded Files

Type File Name

) File submission in-progress. You will be notified by email when the file has been processed.

Starting This Action

ailable for pur

3.3.1. Submission Errors: Error File Remediation

3.4.

Error Files:
If the submission failed validations, then:

1. The action status transitions to Requires Vendor Action (Pending Vendor Upload),
and
2. The system notifies the authorized negotiators

See section 2.3.1 for a description of the validation workflow and an explanation of how to read
the error files.

After addressing and fixing any data validations or business rule errors, upload revised file and
submit. See section 3.3 for how to upload the revised file(s) and resubmit.

Vendor: Review Compliance & Pricing Report Section

See section 2.4 for detailed guidance on the Compliance & Pricing Report, including:
1. How to review the C&P (section 2.4.1)
2. How to respond to the C&P (section 2.4.2)

For Change Products actions only, the following tab also displays in the Product File with
embedded Compliance & Pricing information: PRODUCTS_CHANGE
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Figure: Example of the “PRODUCTS_CHANGE” tab in a returned C&P report
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The PRODUCTS_CHANGE tab displays the difference(s) between the submitted product file
and the Latest Product File.
e Note: If a product displays in the PRODUCTS tab but does not display in the
PRODUCTS_CHANGE tab, then there are no vendor-proposed changes to that product.

Figure: Warning! PRODUCTS_CHANGE TAB

Warning! Products_Change Tab

The PRODUCTS_CHANGE tab is automatically generated by the system, based on data from
the PRODUCTS tab. As such, any manual edits attempted on the PRODUCTS_CHANGE
tab will be overwritten by the system and replaced with values from the PRODUCTS
tab.

Vendors should not modify the Product_Changes tab. Vendors looking to make updates
based on the details in the PRODUCTS_CHANGE tab must apply these edits within
their PRODUCTS tab.

After the Vendor revises their Product File(s) with C&P data as needed and saves the file(s),
proceed to upload the revised files to the Vendor: Submit Catalog Action section to send the
file(s) to eMod (see section 2.5).

Vendor: Submit Catalog Action

The “Vendor: Submit Catalog Action” section enables after the vendor either:

1. Performs a Quick Update (see section 2.4.2), or
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2. Press the Reviewed, Skip to Next Section button, indicating they are opting out of the
Quick Update process.

Figure: Vendor: Submit Catalog Action Section

My Catalogs » Catalog Overview > Action

H Contract Number
Baseline Products cs08ro08aN
Contractor Name
Vendor: Upload Product Files + JOHNSON CONTROLS FIRE PROTECTION LP
Currently Assigned Government Point of Contact
. . .. cscol@gsa.gov
Vendor: Review Compliance and Pricing Report +

Unigue Entity ID (UET)
K9HJHLAKXESE [T

IVendor:Submit Catalog Action I -+

» View contract period information

Action Status
C&P Report Available, Pending Vendor Upload

Action ID
224576

eMOD 1D/ Mod #
SDRBYNWC

Sold On
GSA Advantage

See section 2.5 for detailed guidance on how to submit the action and Product File(s) to eMod.

After all product file(s) pass validation:

1. The action status transitions to Sending to eMod, and
2. The system begins processing the file(s) to deposit to the linked eMod modification.

During the FCP file submission to eMod process:
1. In addition to the updates FCP automatically makes to the Product File(s) detailed in
section 2.5, FCP:
a. Regenerates the PRODUCTS_CHANGE tab, based on the data in the
PRODUCTS tab (see section 3.4).

When FCP completes product file deposit in eMod, then:

1. The FCP action Status updates to Requires Vendor Action (Vendor must Submit to
CS/CO in eMod)
2. The system notifies the authorized negotiators, indicating that the eMod modification is
ready to review (see section 3.6).
The vendor can no longer modify the FCP action.
4. eMod begins processing the files to save and display in eMod.
a. Note:This process can take up to an hour to complete (see section 2.6).

w
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3.6. eMod: Review and Submit Modification

After FCP completes the file submission to eMod (see section 3.5) and eMod completes file
processing, the vendor should:

1. Review the eMod modification, Upload Documents section.
a. Confirm that the Product File in the Price Proposal Template section displays
the correct file and content.

2. Upload the Cover Letter with the Vendor Defined document type.
a. Note: Vendors should submit a cover letter in accordance with the existing MAS
Modification Guidance.

3. Review the remaining eMod modification sections, to enter any remaining information.
4. Submit the modification.

After the vendor submits the modification, the modification and FCP action are ready for CS/CO
review (see section 3.7).

3.7. CS/CO: Make Determination
After the vendor submits the modification in eMod (see section 3.6), the FCP action transitions
to the Pending CS/CO Review status.

The CS/CO: Make Determination section contains the FCP file(s) deposited to eMod (see
section 3.5).

There are 3 determination options available to the CS/CO (see section 2.7 for a detailed
description of each workflow):

1. Approval
2. Return for Edits
3. Rejection

3.8. Publishing the Change Products

After the CS/CO completes the approval process (see section 3.7), the FCP action status
changes to Pending Publishing on Advantage. See section 2.8 for detailed guidance on how
to find and review the published products.

4. Deleting Products (Sold on Advantage)

The purpose of the Delete Products catalog action is to delete:
1. Existing products, and / or
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2. Allitems under a SIN from a catalog.
The Delete Products action consists of the following steps:

1. In eMod, create an applicable modification (see section 4.1)

2. In FCP, create the Delete Products action, linked to the eMod modification (see section
4.2)

3. In FCP, upload the Product File and submit the Delete Product action to eMod (see
section 4.3)

4. In eMod, review and submit the modification (see section 4.4)

5. Publishing the Delete Product action (see section 4.5)

eMod: Create “Delete” Modification

The vendor creates an applicable delete product modification in eMod. Refer to section 2.1 for
instructions.

The vendor can then proceed to create the Delete Products action in FCP (see section 4.2).

New Catalog Action Page: Create Delete Products Action

After creating the Delete Product modification in eMod (section 4.1), the vendor creates and
links the FCP Delete Products action to the modification:

1. In FCP, on the Catalog Overview page, press the +New Action button.

2. On the New Catalog Action page, Products (Sold on Advantage) section, select the
Delete radio button.

3. Inthe eMod ID dropdown menu, select the eMod ID created in 4.1.
a. Note: If the “no eMod ID is available for this action type” banner displays, then
return to eMod and create an applicable modification (see section 4.1).

4. Press the Continue button.

The FCP Delete Products action page displays. The action status is Requires Vendor Action
(New). The vendor can proceed with uploading a Product File (see section 4.3).

Vendor: Upload Product Files

To delete existing products from the catalog:
1. Download the Latest Catalog Product File.

a. Note: The vendor can download the Latest Catalog Product File from the
following locations:
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i.  On the Delete Products action page, the right side panel, Last Approved
Catalog Files section or,
ii.  Onthe Catalog Overview page, Latest Catalog Files section.

2. Modify the Latest Catalog File:
a. List the items that the vendor intends to delete from the catalog.
i.  Note: The following fields are the only required fields during Delete
Product action submissions:
1. Item Type,
2. Manufacturer Name, and
3. Manufacturer Part Number.

b. Remove line items that the vendor intends to keep on the catalog.

Table: Warning! Only Include Products to be Deleted

Warning! Only Include Products to be Deleted

It is important to only include products that are to be deleted in the FCP Product File.

Note: Services and Products vendors needing to move items from the Product File to the
Services Plus File (SPF) should first list those items for deletion in the Product File. Following
this, the subsequent Add Services action must be completed to list them on the SPF. See
Managing a Services Catalog for more details.

All products listed in the submitted Product File will be deleted.

3. After the vendor reviews, modifies, and saves the Product File(s), upload the Product
File(s): On the FCP Delete Products Action page, select Product File(s):

a. Inthe Select Product File(s) uploader, either drag file(s) into the drop window or
click the ‘choose from folder’ link to find and select the file(s).
b. Note: The uploader accepts multiple files.

4. Upload Files:
a. Press the Upload button to save files to the action.
b. Optional actions:
i. Pressthe Remove button to delete incorrect files.
i. Repeat steps one and two to upload additional files.

5. Submit Product Files:
a. Once files are uploaded, check the box ‘| understand these file(s) will be

transmitted to eMod and | will not be able to make further changes’.
i.  Note: This is the last chance the vendor has to double check their catalog

before deleting.
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b. Press the Submit Product Files button.

c. Note: A banner displays indicating the file(s) are processing. The system notifies
authorized negotiators via an email notification from fcp-no-reply@gsa.gov once
the results are available.

The action status transitions to Pending File Processing. FCP begins a series of data integrity
and business rule checks (see section 4.3.1) before submitting the file(s) to the linked eMod
modification (see section 4.4).

Submission Errors: Error File Remediation

Error Files:
If the submission failed validations, then:

1. The action status transitions to Requires Vendor Action (Pending Vendor Upload),
and
2. The system notifies the authorized negotiators

See section 2.3.1 for a description of the validation workflow and an explanation of how to read
the error files.

After addressing and fixing data validations or business rule errors, resubmit files. See section
4.3 for how to upload the revised file(s) and resubmit.

eMod: Review and Submit Modification

After FCP completes the file submission to eMod (see section 4.3) and eMod completes file
processing, the vendor should:

1. Review the eMod modification, Upload Documents section.
a. Confirm that the Product File in the Price Proposal Template section displays
the correct file and content.
2. Upload the Cover Letter with the Vendor Defined document type.
a. Note: Vendors should submit a cover letter in accordance with the existing MAS
Modification Guidance.
3. Review the remaining eMod modification sections, to enter any remaining information.
4. Submit the modification.

Note: Do NOT withdraw a deletion modification in eMod. Withdrawing a deletion can cause the
contract and Advantage to go out of sync and may result in suspension of the catalog. Wait for
CS/CO instructions before taking any action.

After the vendor submits the modification, two things occur in parallel:
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1. The FCP Product File automatically queues for publishing.
2. The modification is submitted to the CS/CO for review.

Publishing the Delete Products

After the vendor submits the modification in eMod (see section 4.4), the FCP action status
changes to Pending Publishing on Advantage. Delete Product actions typically publish within
1 day.

Once a delete action is submitted in FCP, it cannot be stopped. If an item was mistakenly
deleted, a corrective Add Product modification must be submitted to restore it to the catalog.

See section 2.8 for detailed guidance on how to find and review the published action.

Establishing, Updating, Removing Sales on Products (Sold on
Advantage)

Vendors should use the Temporary Price Reduction (TPR) Catalog Action to establish,
update, or cancel a temporary sale for specific products within a catalog.

The TPR action consists of the following steps:

1. In eMod, create an applicable modification (see section 5.1)

2. In FCP, create the Temporary Price Reduction action, linked to the eMod modification

(see section 5.2)

In FCP, upload the Product File and submit the TPR action to eMod (see section 5.3)

In eMod, review and submit the modification (see section 5.4)

5. After the vendor submits the TPR modification in eMod, FCP auto-publishes the sale(s)
to Advantage(see section 5.5)

W

eMod: Create Temporary Price Reduction Modification

The vendor creates the Temporary Price Reduction modification in eMod. Refer to section
2.1 for instructions.

The vendor can then proceed to create the TPR action in FCP (see section 5.2).

New Catalog Action Page: Create Temporary Price Reduction Action

After creating the TPR modification in eMod (section 5.1), the vendor creates and links the FCP
TPR action to the modification:

1. In FCP, on the Catalog Overview page, press the +New Action button.
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2. On the New Catalog Action page, Products (Sold on Advantage) section, select the
Temporary Price Reduction radio button.

3. Inthe eMod ID dropdown menu, select the eMod ID created in 5.1.
a. Note: If the “no eMod ID is available for this action type” banner displays, then
return to eMod and create an applicable modification (see section 5.1).

4. Press the Continue button.

The FCP Temporary Price Reduction action page displays. The action status is Requires
Vendor Action (New). The vendor can proceed with uploading a Product File (see section 5.3).

5.3.  Vendor: Upload Product Files

To establish, update, or remove sales for products on the catalog:
1. Download the Latest Catalog Product File.

a. Note: The vendor can download the Latest Catalog Product File from the
following locations:
i.  Onthe TPR action page, the right side panel, Last Approved Catalog
Files section.
ii.  Onthe Catalog Overview page, Latest Catalog Files section.

2. Modify the Latest Catalog File:
a. Remove any line items where a sale is not being added, updated, or removed.
i.  Note: Removing products not impacted by the TPR action prevents errors
and prevents the accidental deletion of an existing sale.

b. To establish a new sale or update an existing sale, the following fields are
required:
i. Item Type
ii.  Manufacturer Name
iii.  Manufacturer Part Number
iv.  Government Price w/ Fee
v. Sale Price w/ Fee
vi.  Start Date
vi.  End Date

c. Toremove a sale:
i. The following fields are required:
1. Item_type
2. Manufacturer
3. Manufacturer_part_number

ii. The following fields must be left blank:
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1. Sale_price_with_fee
2. Start_date
3. End_date

iii. Note: The End_date field determines when the sale pricing expires and
automatically returns to the Gov Price with Fee without requiring an
additional eMod.

3. After the vendor reviews, modifies, and saves the Product File(s), upload the Product
File(s): On the FCP TPR Action page, select Product File(s):

a. Inthe Select Product File(s) uploader, either drag file(s) into the drop window or
click the ‘choose from folder’ link to find and select the file(s).
b. Note: The uploader accepts multiple files.

4. Upload Files:
a. Press the Upload button to save files to the action.
b. Optional actions:
i. Pressthe Remove button to delete incorrect files.
ii. Repeat steps one and two to upload additional files.

5. Submit Product Files:
a. Once files are uploaded, press the Submit Product Files button.
b. Note: A banner displays indicating the file(s) are processing. The system notifies
authorized negotiators via an email notification from fcp-no-reply@gsa.gov once
the results are available.
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Figure: Example of Product File submitted for a TPR action.

BE Anofficial website of the United States government Here's ho

(&3 FAS Catalog Platform Help Resources  Admin User

Temporary Price Reduction Contract Number
4TQSWA18D000C
Temporary Price Reductions (TPR) will be effective upon modification submission to CS/CO, and display on GSA Advantage Coniracior Name
within 2 business days. MONO MACHINES LLC
Action Status
Vendor: Submit Catalog Action — Pending File Processing
Action ID
. 167622
Uploaded Files e
FAKE_ID
Type File Name
Product File 47QSWA18D000C TPR 04142023xisx #
Starting This Action

X » Vendors can begin by downloading their currently
(“) File submission in-progress. You will be notified by email when the file has been processed
= approved catalog file and remove any unimpacted
products.
* Only include items for TPR in the uploaded Product
File. Changes to other information WILL NOT be

processed

To cancel an existing sale, leave the TPR fields blank
next to the applicable products in the Product File.

= Only one TPR can be established per item. Entering
future sale information in the TPR fields will remove

any existing sales.

Mo oo o ol oo o Lo

The action status transitions to Pending File Processing. FCP begins a series of data integrity
and business rule checks (see section 5.3.1) before submitting the file(s) to the linked eMod
modification (see section 5.4).

Submission Errors: Error File Remediation

Error Files:
If the submission failed validations, then:

1. The action status transitions to Requires Vendor Action (Pending Vendor Upload),
and
2. The system notifies the authorized negotiators

See section 2.3.1 for a description of the validation workflow and an explanation of how to read
the error files.

After addressing and fixing data validations or business rule errors, resubmit file.See section 4.3
for how to upload the revised file(s) and resubmit.

eMod: Review and Submit Modification

After FCP completes the file submission to eMod (see section 5.3) and eMod completes file
processing, the vendor should:

1. Review the eMod modification, Upload Documents section.
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a. Confirm that the Product File in the Price Proposal Template section displays
the correct file and content.
2. Upload the Cover Letter with the Vendor Defined document type.
a. Note: Vendors should submit a cover letter in accordance with the existing MAS
Modification Guidance.
3. Review the remaining eMod modification sections, to enter any remaining information.
4. Submit the modification.

Note: Do NOT withdraw a TPR modification in eMod. Withdrawing a TPR can cause the
contract and Advantage to go out of sync and may result in suspension of the catalog. Wait for
CS/CO instructions before taking any action.

After the vendor submits the modification, two things occur in parallel:

1. The FCP Product File automatically queues for publishing.
2. The modification is submitted to the CS/CO for review.

5.5. Publishing the TPR

After the vendor submits the modification in eMod (see section 5.4), the FCP action status
changes to Pending Publishing on Advantage. TPR actions typically publish within 1 day.

See section 2.8 for detailed guidance on how to find and review the published action.

6. Updating Photos

Vendors should use the Update Photos action to add or update existing product photos that
display on GSA Advantage.

The Update Photos action consists of the following steps:

1. In FCP, create the Update Photos action (see section 6.1)

2. In FCP, upload the photo zip file and submit the Update Photo action to Advantage
(see section 6.2)

3. After the vendor submits the Update Photo action, FCP auto-publishes the photos to
Advantage (see section 6.3)

6.1. New Catalog Action Page: Create Update Photos Action
Create the FCP Update Photos action:

1. In FCP, on the Catalog Overview page, press the +New Action button.
2. On the New Catalog Action page, Products (Sold on Advantage) section, select the
Update Photos radio button.
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3. Press the Continue button.

The FCP Update Photos action page displays. The action status is Requires Vendor Action
(New). The vendor can proceed with uploading photos (see section 6.2).

6.2. Vendor: Upload Photos Section
To upload photos:

1. Review the photos and photo file names.
a. Each item may include up to four photos. Ensure photo file names match what is
listed in the Product File.
i. Note: Review the Update Photos action page, Other Information About
Photos summary box for guidance.

2. Upload a zip file.
a. Compress photo images into a zip file.
i. Notes:
1. Each photo within the zip file cannot exceed 1MB.
2. Each zip file cannot exceed 600MB.

3. Press the Upload button.

Figure: Example of “Update Photos” Catalog Action.

FAS Catalog Platform Help Resources  Admin User
My Catalogs » Catalog Overview

Update Photos

Vendor: Upload Photos -

Other Information About Photos

= Photos sheuld be at least 500x500 pixels. 800x800

After the Vendor submits the files, the action status changes to Image Processing. FCP
validates the zip file(s) to ensure the file(s) meet photo/file requirements.
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Once the photo file submission passes validation, then the Action Status transitions to the final
state of Closed.

Figure: Does my Photo Update Require CS/CO Review?

Figure: Does my Photo Update Require CS/CO Review?

1. If the photo file name is already listed in the Latest Catalog Product File:
a. Then the updated photo auto-publishes without CS/CO review.
2. If the photo file name is not listed in the Latest Catalog Product File:

a. Then the vendor needs to create an additional Add Product or Change
Product action to add the new photo file name to the FCP Product File.

i Is the photo for a new product? Use the Add Products modification,
linked to the FCP Add Products action (see section 2)

i. Isthe photo for an existing product? Use the Product Descriptive
Change modification, linked to the FCP Change Products action (see
section 3).

Publishing the Photos

After the FCP action status changes to Closed:

1. The images are queued for processing by Advantage.
2. The photo zip files display in the FCP Catalog Overview page, Latest Catalog Files
section.
a. Note: Only the /ast set of photo zip files display in the Latest Catalog Files
section.

If Advantage experiences an error while processing any of the images, Advantage sends an
email notification to the user who submitted the Update Photos action in FCP.

Update the photo and / or photo file names, then create and process a new FCP Update Photos
action (see section 6).
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7. Price Proposal Template (PPT) Catalog Action

The Price Proposal Template (PPT) is only used in limited cases when catalog items cannot
be submitted using the Product File or Services Plus File. This includes:

e Travel, Transportation, and Logistics (TTL) services, which have required, SIN-
specific templates provided by GSA.

e Exceptionally unique offerings that cannot be captured by existing templates (these
instances will be reviewed and approved by GSA before proceeding).

Product and Services Plus Files should be used for catalog submissions when possible, as they
enable automatic publication to GSA Advantage. Conversely, items submitted via the PPT
file require manual addition to the Terms and Conditions File for customer visibility due to the
lack of automatic publication.

Note: ltems submitted through the Upload PPT action will not receive an automated
Compliance and Pricing (C&P) Report. If necessary, the CS/CO will run a manual market
research report for price analysis.

If an item is submitted in both the PPT file and a Product File or Services Plus File, the Product
File or Services Plus File is considered the authoritative source for the contract file and
publishing to GSA Advantage.

Tip: Refer to the How to Select Catalog Offerings guide or consult the assigned CS/CO to
determine the appropriate submission template.

For more information and to access the required PPT template, visit Modifications and Mass
Modifications Guidance | GSA.

The Upload PPT Catalog Action consists of the following steps:

1. In eMod, create an applicable modification (see section 7.1)

2. In FCP, create the Upload PPT action, linked to the eMod modification and upload the
allowed PPT file. (see section 7.2)

3. In eMod, review and submit the modification (see section 7.3)

4. CS/CO Makes Determination (see section 7.4)

a. Once approved, updated PPT is reflected in the Latest Catalog Data section (see
section 7.5)

5. After CS/CO approval, create and process the related T&C File Update action (see

section 7.6).

7.1. eMod Create PPT-Only Modification

Initiate an applicable modification in eMod, then proceed to FCP.
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Note: For assistance with eMod, visit the eMod / eOffer Help Center.

7.2. Vendor: Upload and Submit PPT-Only File

To upload the PPT file in FCP, vendors must follow the steps below. This action links the PPT
file to the applicable eMod modification for CS/CO review.

Steps:

1. On the Catalog Overview page, select + New Catalog Action.

FAS Catalog Platform

FCP Vendor User Guide

Figure: Catalog Overview - New Catalog Action

My Catalogs > Catalog Overview

Catalog Overview

Catalog Actions

In Progress

-~
-

View Seller Profile

Last Updated I

FCPID

!

eMODID
[ Mod #

!

Catalog 1
Action

Status

I

Mo results.

2. On the New Catalog Action page:
a. Select the Upload PPT radio button under the Price Proposal Template (ltems
Published to T&C File).

b. Use the dropdown to select the applicable eMod modification.

c. Press Continue.
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Figure: New Catalog Action Page

New Catalog Action

What type of catalog action would you like to perform?

Products (Sold on Advantage)
Catalog Items that will be included in the Product File and published to GSA Advantage.

O Baseline O Add O Change O Delete O TPR O Update Photos

Services Plus* (Published to a Price List)

For labor categories, fixed-price services, courses and training, ODCs, language services, ancillary items and *products
not suitable for sale on GSA Advantage. Services catalog actions auto publish a price list to GSA Advantage, eLibrary,
eBuy.

O Baseline O Add O Change O Delete

Price Proposal Template (ltems Published to T&C File)
For LIMITED items that cannot be accommodated by the Product File or Services Plus File. The Update T&C action must
be used to update these items on the T&C File after the modification is approved.

(@ upload PPT

Contract Information

O Update Seller Profile O Update Terms & Conditions File

o This selection is typically only appropriate for items that require a SIN-specific template . This selection
will be reviewed; failure to submit the appropriate template will result in rejection of the action.

Price Proposal Templates FAQ

Associate an eMOD ID to your selected catalog action. *

GdHUED{ w» |* Fetching eMOD IDs

3. On the Upload PPT screen:
a. Drag and drop the completed PPT file into the upload area or use the choose
from folder option.
b. Press the Upload button.
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Figure: PPT Uploader

Upload PPT

Vendor: Submit Catalog Action —

Upload your Price Proposal Template (FPT).

Select PPT File

Supported file formats: xls | xlsx
+ File names can only contain letters, numbers, dashes, spaces and underscores.
+ File name cannot exceed 80 characters.

Drag files here or choose from folder

4. After Uploading:
a. Review the uploaded file to confirm it is correct.
b. Check the box that says:
i. “lunderstand that these file(s) will be transmitted to eMod and | will
not be able to make further changes.”
c. Press the Send File to eMod button.
d. Note: Once this step is taken, the uploaded PPT can not be edited, so please
ensure this is the final file. If edits are needed, user must either:

i Submit the mod and ask the CS/CO to unlock it for edits, or
ii. Withdraw the mod and start over.
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Figure: PPT Uploader Checkbox

Upload PPT

Vendor: Submit Catalog Action ES

Upload your Price Proposal Template (PPT).
Select PPT File
Supported file formats: xls | xlsx

+ File names can only contain letters, numbers, dashes, spaces and underscores.
+ File name cannot exceed 80 characters.

Drag files here or choose from folder

Uploaded Files
You may add more files by uploading them above.

Once you click “Send Files to eMod™ below, no maore files can be added Tor this action.

Type File Name

Price Proposal

PPT_FILE TEST 277601.xlsx#
Template

Add comments (Opticnal)
Comments will be included on the notification emails to the C5/C0 and are not saved in the contract file.

I'ype your comments here._.

lunderstand these file(s) will be transmitted to eMod and | will not be able to make further changes.

Send Files to eMod
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5. FCP sends a confirmation email notifying the vendor that the PPT file has been
deposited in eMod.

Figure: PPT Submit to eMod

My Catalogs » Catalog Overview » Action

Contract Number
Upload PPT 4TQSEALBDOOSS
Contractor Name

Vendor: Submit Catalog Action = VSC Support Contract

Currently Assigned Government Point of Contact
cscol@gsa.gov

Uploaded Files
Unique Entity 1D (UEI)
HKSFPILGYKGS [
Type File Name

Price Proposal . o » View contract period information
PET FILE TEST 377601.xlsx¥

Template

Action Status

Sending to eMod

(:) File submission in-progress. You will be notified by email when the file has been processed. ;‘;;‘:&;D
eMOD D/ Mod &
Latest Activity: File submitted on 2025-05-12 by admin@gsa_gov FAKE_ID

Sold On
Listed on T&C File Only

Next Step: The vendor must return to eMod to complete and submit the modification (see
section 7.3)

eMod: Review and Submit Modification

After FCP completes the file submission to eMod and eMod completes the file processing, the
vendor should:

1. Review the eMod Modification, Upload Documents section.

2. Confirm that the PPT file in the Price Proposal Template section displays the correct
file and content.

3. Upload the Cover Letter with the Vendor Defined document type.

4. Review the remaining eMod modification sections, to enter any additional information.

5. Submit the modification.

After the vendor submits the modification, the modification and FCP action are ready for CS/CO
review (see section 7.4)

CS/CO: Make Determination

After the vendor submits the modification in eMod, the FCP action transitions to the Pending
CS/CO Review status.

The CS/CO: Make Determination section contains the FCP file(s) deposited to eMod.

There are 3 determination options available to the CS/CO (see section 2.7 for a detailed
description of each workflow):
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1. Approval
2. Return for Edits
3. Rejection

Latest Catalog Data Deposit

After CS/CO approves the PPT file, FCP stores the updated file in the Latest Catalog Data
section.

Note: The Latest Catalog Data section shows the most recent PPT submitted through FCP.

The View Catalog File History hyperlink shows all previous PPT actions submitted in FCP, but

does not include updates that were made directly in eMod before using FCP.

Figure: PPT Latest Catalog Data

Latest Catalog Data

Use the links to download the latest files associated to this catalog.

Catalog Files £1) View Catalog File Histary

PPTFile
Practice PPT_2T4078 xlsx #

Submitted By: admin@gsa.gov  2025-04-22 18:15

Product File @
GSO6F0052R ProductFile 1 1 20250508 xlox #

services Plus File )

G506F0052R ServicesPlusFile 1 1 30250508.xlsx #

Note: PPT files displayed in this section have been uploaded via FCP
Note: M3 Excel (xlsx) is the only supported file format. Editing this file with non-Excel software may

unintentionally alter this file.

PPT T&C Update

After the PPT modification is approved, vendors must take the following steps to update the
T&C file in FCP to reflect the changes:

1. Create a new T&C Update action in FCP.
2. Upload the revised T&C file reflecting the approved changes from the PPT.
3. Submit the T&C update to publish the changes to GSA Advantage and eLibrary.

Note: FCP does not automatically update the T&C file after a PPT approval. Vendors must
complete this step to keep the catalog current and accurate.
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Additional Product File Tabs

This section explains how to properly identify and manage base products, accessory (related)
products, and options in the Product File, as well as how to submit and manage quantity and
volume discounts. It also outlines the correct use of related tabs for maintaining catalog accuracy
and compliance.

Base Products vs. Accessory (Related) Products vs. Options (section 8.1)
PRODXACC Tab: Managing Accessories (Related Products) (section 8.2)
OPTIONS Tab: How to Manage Options (section 8.3)

QTYVOL Tab: How to Submit Quantity and Volume Discounts (8.4)

hoonh =

Base Products vs. Accessory (Related) Products vs. Options

There are two types of products:
1. Base Product
2. Accessory (Related) Product

A base product is a standalone product that is awarded to a contract and added to a catalog.
Customers can search for and purchase a base product on its own in GSA Advantage. A base
product undergoes market research.

An accessory product is a related product that a vendor wants to offer with a base product on
GSA Advantage. Accessory product(s), sometimes referred to as Related Products, will be
published to GSA Advantage and linked from the Product Detail page of the base product. They
are searchable and purchasable on GSA Advantage, alone or with a base item. Vendors should
use a related product when:

1. Enhancing Functionality: When the related product enhances or is necessary for the
primary product's functionality, such as toner cartridges for a printer.

2. Completing a Purchase: When the related product complements the base item, helping
to complete a setup or meet a specific need, like a docking station for a laptop.

3. Improving Convenience: When the related product offers convenience by providing a
commonly purchased add-on, like a protective case for a mobile phone.

4. Ensuring Compatibility: When the related product is designed to work seamlessly with
the base item, ensuring compatibility and performance, such as specific software for a
particular computer system.

5. Promoting Efficiency: When the related product enhances efficiency or user
experience, like a lumbar support cushion for an office chair to improve ergonomic
comfort.

6. Supporting Maintenance: When the related product is necessary for maintaining the
base item, such as replacement parts or cleaning supplies.
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Accessory products are listed on the Products tab with an MPN and therefore undergo market
research, so market research information will return in the FCP Compliance & Pricing Report
(Section Vendor: Review Compliance & Pricing Report Section).

Figure: Have a product that is highly configurable?

Have a product that is highly configurable?

For Vendors that have highly configurable base products, meaning the product has
interdependent options where the selection of one impacts the selection of another, we
recommend that vendors take one of the following paths:
1. Fully configuring the product and adding each configuration as a base product, or
2. List the non-configured based product with the ability to customize by contacting the
vendor.

Options are the various configurations of a product that a vendor offers. Options can be
associated with both a base and accessory product.

Vendors should use a product option when:

1. Customizing a Product: When a customer needs to configure a base product to meet
specific requirements, such as choosing additional memory for a computer or adding a
specific feature to a piece of equipment.

2. Selecting a Variant: When a customer selects a variant of a product, like a different
color, size, or model, that doesn’t change the base item but tailors it to their preferences.

3. Including Necessary Add-ons: When certain components or features are included as
options, like adding software licenses or extended warranties to a base product.

4. Substituting Components: When a customer needs to substitute a standard
component with an upgraded one, such as opting for a higher-capacity battery in a
device.

Figure: Comparison between Base Products, Accessories, and Options

Description Base Product Accessory Option
(Related Products)

Awarded to Yes; standalone Yes; standalone No; it is applied to the
Contract? product awarded to a | product awarded to a | awarded base item or
contract and added to | contract and added to | accessory
a catalog a catalog.
Can it be purchased | Yes Yes or with a base No; it must be
on its own? item purchased as part of

a Base or Accessory
product and it may or
may not impact the
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Description

Base Product

Accessory
(Related Products)

Option

price of the base
product.

Located in the FCP
Product File
‘PRODUCTS’ tab?

Yes; captured in the
‘PRODUCTS’ tab as
‘Item Type' =B
(Base)

Yes; captured in the
‘PRODUCTS’ tab as
‘Item Type’ = A
(Accessory).

Linked to the Base
product via the
‘PRODXACC’ tab.

No; captured in the
‘OPTIONS’ tab in the
Product File.

Linked to the base
product or accessory
product.

Searchable on GSA
Advantage?

Yes; Base Product
has its own product
landing page and
photos.

Yes; located under
the Base Product
landing page >

Related Products tab.

Has its own product
page with photos
linked off the base
item.

No; located within the
Base Product landing
page > Options tab.

Photos can not be
associated with
Options in the
Options tab,, but
Vendors could add
photos to the base
product or base
accessory displaying
the options

Undergoes market
research for the
Compliance &
Pricing Report?

Yes

Yes

No

Can Options be
linked?

Yes; can have
options or
accessories included
to add configurations.

Yes; can have
options to add
configurations.

No; however, a
product can have
multiple option
categories, e.g.,
color, size, etc.

PRODXACC Tab: Managing Accessories (Related Products)

Accessories are maintained in two (2) locations in the FCP Product File:

1. PRODUCTS tab - Captures all the relevant product details
2. PRODXACC tab - Captures the relationship between the base item and accessory

This section outlines the different ways vendors can manage accessory products in FCP.
1. Adding a new Accessory Product to an Existing Base product (section 8.2.1)
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Unlink an Accessory Product from a Base Product (section 8.2.2)
Remove an Accessory Product (section 8.2.3)

Restrict the Purchase of an Accessory Product (section 8.2.4)
Accessories in GSA Advantage (section 8.2.5)

ok wnN

8.2.1. Adding a New Accessory Product to an Existing Base Product

In the FCP Product File:

1. First, list the Base Product in the PRODUCTS tab with ‘item_type’ = B

2. Then, list the Accessory Product in the PRODUCTS tab with ‘item_type’ = A

3. Finally, link the Accessory Product to the appropriate Base Product in the PRODXACC

tab:

Manufacturer = The base product’'s Manufacturer
Manufacturer_Name = The base product’'s Manufacturer Name
Accessory_Manufacturer = The accessory product’s Manufacturer
Accessory_Manufacturer_Part_Number = The accessory product’s
Manufacturer Name

oo oo

Figure: Accessory Product in the Product File
A B C D

Product Manufacturer Information Accessory Manufacturer Information
manufacturer | manufacturer part_number | accessory manufacturer | accessory manufacturer part number
5.11 TACTICAL 72157|5.11 TACTICAL 89105
5.11 TACTICAL 34078 5.11 TACTICAL 89105

D00 = O L b

—
- O

X oo

PRODXACC NGB rererence | @

.

Double-check the accuracy of the information entered in the PRODXACC tab; if the wrong
name or number is entered, then the accessory will not be properly linked in GSA Advantage.

The same accessory can be linked to multiple base products; for example, a computer mouse
accessory can be associated with multiple “base” laptop products.

Vendors can add photos to an accessory product via the ‘photos’ fields in the PRODUCTS tab
(see Section 6).

After saving the product file, upload to FCP and process the action as described in the previous
sections.
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After submission to eMod, the PRODUCTS_CHANGE tab will populate, showing what has been
updated in the PRODXACC tab. This provides a clear overview of the changes made and helps
in verifying the updates.

Figure: PRODUCTS_CHANGE Tab - PRODXACC Update

Q R S T

PRODUCTS Tab Remaining Field: OPTIONS Tab Changes PRODXACC Tab Changes QTYVOL Tab Changes

other_fields_with_changes options_tab_changes prodxacc_tab_changes gtyvol_tab_changes

vendor_part_number: from [CAdded: 1 OPTIONS entry
nsn: from [] to [12345678912 Removed: 2 QTYVOL entries
item_description: from [G078
item_type: from [B] to [A]defa
uom: from [EA] to [PK]quantit
Added: 1 PRODXACC mappin

1 resuuts summary  [EEENEE) | PRoDUCTS cHANGE || IGRTONS) (IPRGBXACE) [GRWOE) RerereNce + P4 —

itigate L& Display Settings :=2) (@ =—]

For more information on how to perform an Add action, see section 2.

Unlink an Accessory Product from a Base Product

This process unlinks the accessory from the base product without deleting the accessory from
the product file, allowing it to remain for other configurations or future use.

Note: The accessory needs to be linked to at least one base product to pass validations as an
“A” (Accessory item_type). Alternatively, the vendor could change the item_type to “B” (Base
Product) and always change it back to an “A” in the future if the vendor wants to keep the
accessory on their product file.

To unlink an accessory to a product, follow these steps:

1. Initiate a Product Change mod in eMod:
a. Begin any relevant change action in eMod that pertains to the product, such as a
Product Descriptive Change modification or another appropriate modification.
2. Revise the Product File:
a. Navigate to the [PRODXACC] tab in the product file.
b. Remove the accessory information that links the accessory to the base product.
c. Ensure that the accessory itself remains listed in the [PRODUCTS] tab for future
use.
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3. Upload and Submit:
a. Upload the updated product file to FCP.
b. Submit the product file for approval.

For more information on how to perform a Change action, see section 3.

8.2.3. Remove an Accessory Product
To remove accessory products from your catalog, follow these steps:

1. Create a Delete Products Mod in eMod:
a. Log into eMod and initiate a Delete Products modification.
b. This modification allows for removing accessories from the products catalog.
2. Create a Delete Products Action in FCP:
a. Access the FCP system and initiate a Delete Products action.
b. This action enables the upload and processing of the file containing items for
deletion.
3. Revise your Product File:
a. Open the product file and navigate to the [PRODUCTS] tab.
b. Ensure only the accessory products intended for deletion are listed.
c. Navigate to the [PRODXACC] tab and include only the corresponding accessory
information that needs to be removed.
4. Upload and Submit:
a. Upload the revised product file to FCP.
b. Submit the Delete Products action to finalize the removal of accessories.

8.2.4. Restrict the Purchase of an Accessory Product

Publish the accessories to Advantage: Vendors should specify in the Accessory Description
that it can only be purchased with the Base.

Publish the accessories to a Price List: Vendors may use the Services Plus File to list
accessory items if they want to ensure customers can not place an order without the Base. To
do, vendors should use both the Product File and Services Plus File:

1. Product File
a. Add the base product as a line item.
b. In the item description, clearly explain that accessories can only be purchased
with the base product and are listed in the Price List.
c. Include the UCIDs for the related accessories in the description.

2. Services Plus File
a. Add the accessory items as a separate line item.
b. In each accessory’s item description, clearly state that the item must be

purchased with its corresponding base product.
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Include the Manufacturer Part Number(s) (MPNs) of the required base

product(s) in the description.

Note: The Services Plus File allows vendors to include products not sold on GSA Advantage,
which is why it may be used for accessories that can only be purchased with the base.

8.2.5. Accessories in GSA Advantage

When viewing the base product with a linked accessory (related) product, the Related

Products button.

Figure: View Accessories on Advantage

Advantage!’

Click image for expanded view

Products v | Enter search keyword(s)

E2318H WIDESCRENN LCD MONITOR #

DELL MONITORS DELL-E2318HE 23IN E2318H
DELL-E2318HE

Contractor Product Name:
Mfr Part No.:

Contractor Part No.:
Manufacturer:

MAS Schedule/SIN:
Warranty:

Country of Origin:

DELL MONITORS
MAS/339940054

STANDARD WARRANTY
UNITED STATES OF AMERICA

Report incorrect product information (Login Required)

Contract minimum order: $100.00

Socio: 5)
@

D-CONUS/O-AK,PR,HI

1.0%

EEe0Q
¥ SALE Sold and shipped by:
$209.82 EA
ends Sep 30, 2025 Contract No.:
Price
SoseSeER Features:
FOB/Shipping:
VOLUME DISCOUNTS
$20001 - $
I I Related Products ] I

Pressing the Related Products button displays the Accessories tab, with a list of all applicable
accessories (related products) to choose from. As customers select their accessories, the
Accessory Manufacturer Part Number displays in the left side panel, along with the cost.
Customers can select as many accessories as are available.
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Figure: Selecting Accessories on Advantage

Advantage!

DELL MONITORS DELL-E2318HE 23IN E2318H
Description:
DELL MONITORS DELL-E2318HE 23IN E2318H, EA,23IN E2318H.DELL MONITORS DELL-E2318HE 23IN E2318H.For accurate stock quote or next day delivery

CONTRACTOR:

Related Products selected
© LIFT_GATE 15000 Select/Remove NSN/Mt. Part No. Product Manufacturer

© LIFT_GATE_THRESHOLD $225.00 LIFT_GATE $150.00

- = e careseavice

LIFT_GATE_THRESHOLD $225.00

LIFT GATE AND THRESHOLD DELIVERY

8.3. OPTIONS Tab: How to Manage Options

Options represent the different configurations of a product that a vendor offers. Options can be
added for base products and / or accessory products. A customer on Advantage must
purchase an option alongside a product; options are not standalone offerings.

This section outlines the different ways vendors can manage accessory products in FCP.

1. Adding an Option to an Existing Base or Accessory Product (section 8.3.1)
2. Removing an Option (section 8.3.2)
3. Options in GSA Advantage (section 8.3.3)

8.3.1. Adding an Option to an Existing Base or Accessory Product

In the FCP Product File:
1. First, either list the Base Product in the PRODUCTS tab with ‘item_type’ = B or the
Accessory Product in the PRODUCTS tab with ‘item_type’ = A
2. Then, add the option details and link the Option to either the base or accessory product
in the OPTIONS tab:

a. Manufacturer = The option’s accessory or base product’s Manufacturer. Must
align with the Manufacturer listed in the PRODUCTS tab.

b. Manufacturer_Part_Number = The option’s accessory or base product’s
Manufacturer Part Number. Must align with the Manufacturer listed in the
PRODUCTS tab.

c. Option_Manufacturer = The option’s Manufacturer.

d. Option_Part_Number = The option’s Manufacturer Part Number. This must be
unique.

i Note: This can be provided from the manufacturer or vendor-generated,
and it is included in the Purchase Order to identify the unique option.

e. Category = The option category group, e.g., “size” or “color.”

GSA FAS Catalog Platform User Guide 64



A
FCP Vendor User Guide

i. Note: Categories are vendor defined. Vendors must create Categories in
order for Advantage drop down menus to work.

ii. A product can have multiple option categories as needed. Customers can
only select / purchase one option per category.

f. Name = The value or label of the option, within the specified option category,
e.g., “small,” “medium,” or “large.” This appears in the option category drop-down
on GSA Advantage.

g. Base_ltem_Relationship = The relationship of the option to the accessory or
base product. There are 3 types of Base ltem Relationship: Included,
Substituted, and Added. See the below figure for more information.
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Figure: Option Relationships to Base Iltem

Base Item Relationship

Description

Pricing Rules

Other Business Rules

Included, “I”

The option is included with
the base item. There is no
cost associated with the
option.

Only 1 included option per
category. This option is the
default if the customer does
not make any selections,
and is therefore captured as
a part of the base price.

Price_With_F
ee must be 0.

There can only be one
(1) “included” option per
category.

Substituted, “S”

If another option is already
included, then this option
can substitute it.

For items with an included
option, vendors can

include substitutes that can
replace the included option.

Price_With_F
ee can be a
negative
number, ‘0’, or
a positive
number.

There must be an
“‘included” option in the
option category to use
substitutions.

Added, “A”

The option is not included
with the base item and
there is an additional cost
for selecting this option.

Use if there are options that
are added to the base
configuration (e.g., setup,
installation, engraving) for
free or a price and that do
not replace an included
option choice.

GSA Advantage
automatically adds “None”
as the default selection and
buyers can change as
desired.

Price_With_F
eecanbea‘l
or a positive
number.

N/A

h. Quantity = The option’s quantity number, e.g., “2”
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i. Unit_Of_Measure = Unit of measure of the option’s quantity, e.g., “EA”
j. Price_With_Fee = The cost associated with the option inclusive of all fees
(outlined in the “Read Me” tab).
i.  Validation rules:
1. Dependent on the Base_ltem_Relationship value entered; see the
Base ltem _Relationship field’s validation rules.

Figure: Options in the Product File

A B C D E F G H | J

1 s
2 | manufacturer | manufacturer_part_number option_manufacturer option_part_number category name base item relationship | quantity | unit of measure| price with_fee
9 |5.11 TACTICAL 72157|5.11 TACTICAL 72157-182 Color Green I 1EA 0.00
10 |5.11 TACTICAL 72157|5.11 TACTICAL 72157-120 Color Coyote S 1EA -2.50
11 |5.11 TACTICAL 72157|5.11 TACTICAL 72157-019 Color Black A 1EA 5.00
12 |5.11 TACTICAL 72157|5.11 TACTICAL 72157-055 Color Khaki A 1EA 0.00
13 |5.11 TACTICAL 72157|5.11 TACTICAL 72157-029 Color Grey A 1EA 0.00
14 |5.11 TACTICAL 89105 |5.11 TACTICAL 89105-190-5/M Size S/M A 1EA 0.00
15 |5.11 TACTICAL 89105 |5.11 TACTICAL 89105-190-M/L Size M/L A 1EA 0.00
16 |5.11 TACTICAL 89105 |5.11 TACTICAL 89105-190-L/XL Size L/XL A 1EA 0.00

17
18
19

reao ve ([ERENEEN | oPTions |JPRGBXAGEN WGTHWON) Rererence ) «

3. After saving the product file, upload to FCP and process the action as described in the
previous sections.

Note: To add an option or accessory to an existing product, use a Change action, not an Add
action. If the existing product already has options or accessories, you must list all of them
again in the Change action. If you leave any off, they will be deleted by omission.

For more information on how to perform a Change action, see section 3.

8.3.2. Removing an Option
To remove options from the product catalog, follow these steps:

1. Create a Product Descriptive Change Mod in eMod:
a. Log into eMod and initiate a Product Descriptive Change modification.
b. This modification allows for updating contract details related to accessory
products.
2. Create a Change Product Action in FCP:
a. Access the FCP system and initiate a Change Products Action.
b. This action enables the upload and processing of the revised product file.
3. Revise the Product File:
a. Open the Last Approved Product File and navigate to the [OPTIONS] tab.
b. Delete the row(s) of options no longer wanted on the contract.
c. Ensure all remaining options are correctly listed so they are not inadvertently
deleted.
4. Upload and Submit:
a. Upload the revised product file to FCP.
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b. Submit the Change Products action to finalize the removal of options.

Note: Any changes to the OPTIONS tab will replace all options linked to the base or accessory
product. Double-check the options being removed and verify the accuracy of the remaining
options.

After submission to eMod, the PRODUCTS_CHANGE tab will populate, showing what has been
updated in the OPTIONS tab. This provides a clear overview of the changes made and helps in
verifying the updates.

Figure: PRODUCTS_CHANGE Tab - OPTIONS Update

Q R S T

PRODUCTS Tab Remaining Field: OPTIONS Tab Changes PRODXACC Tab Changes QTYVOL Tab Changes

other_fields_with_changes options_tab_changes prodxacc_tab_changes gtyvol_tab_changes

vendor_part_number: from [§ Added: 1 OPTIONS entry
nsn: from [] to [12345678912. Removed: 2 QTYVOL entries
item_description: from [G078
item_type: from [B] to [A]defa
uom: from [EA] to [PK]quantit

Added: 1 PRODXACC mappin

1 Results summary | [EEGEEP| PRODUCTS CHANGE |IGFTGNS) (PRGBXACE) [GRWOH) Re-rerence + i 4 —

tigate [ Display Settings m -—

For more information on how to perform a Change action, see section 3.

Options in GSA Advantage

Options are not directly searchable on Advantage. Options display under the associated base or
accessory product.

When viewing the base or accessory product with associated options, the Select Options and
Accessories button displays.
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Figure: View Options on Advantage

MEN'S COLDGEAR ARMOUR COMPRESSION MOCK Return to product detail

Description:
Long Sleeve T Shirt.Dual-layer fabric with an ultra-warm, brushed interior & asmooth, fast-drying exterior 4-way stretch material moves better in every direction Material wicks sweat & dries
really fast

CONTRACTOR: TEST CONTRACT (47QSMA19DDBPE]I:\

Base Product Options Accessories
1265648$50.00
" Color:
Options selected Blue v
@ Color $0.00 Size : s .
O size $0.00

New price:550.00

Pressing the Select Options and Accessories button displays the Options tab, with a list of all
applicable option categories to choose from. As customers select their options, the option
category displays in the left side panel, along with the cost.

Figure: Selecting Options on Advantage

Base Product Options Accessories
1265648$50.00
. Color:
Options selected Green( 5 -1.00)
© Color -$1.00 Size: M(+$ 0.00)

O Size 50.00

New price:549.00

e f

Vendors cannot directly associate photos to options. Vendors can add photos of an option to the
associated base or accessory product via the photo fields in the PRODUCTS tab (see Section
6).

QTYVOL Discount Tab

The Quantity Volume Discount (QTYVOL) tab in the Product File is used to capture discount
information based on the quantity of items purchased. This section provides the required
fields and business rules for entering discount data.

Quantity / volume discounts are discounts that a vendor can offer based on:

e Number of units in the purchase - Quantity Discount
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e Pricerange of the purchase - Volume Discount

For example, if a vendor offers a discount once a customer buys at least 10 of an item, that
is a Quantity discount. If a vendor offers a discount once a customer purchases at least
$100 worth of an item, that is a Volume discount.

These discounts are published to GSA Advantage! for customers making purchasing
decisions.

To submit Qty/Vol discounts, vendors should:
e Usethe QTYVOL tab of the FCP Product File to define the discount buckets.

e Inputthe Manufacturer Name and Manufacturer_Part_Number of the item(s) for
discount - these must match the items as listed on the PRODUCTS tab.

e Select either Volume or Quantity depending on the discount_type offered.

e |nputthe Bucket_Number. Each product must have at least 2 buckets and can
have a maximum of 7.

e Enter a Start_of_Range and End_of_Range for each price bucket:

o If Quantity discount, then the range defines the number of units being
purchased.
Must be a whole number.
o If Volume discount, then the range defines the sale amount of the
purchase.
» Canbe adecimal number.
Start_of_Range must increase by ‘1’ for each sequential range.

o End_of range must equal 99,999,999 for both discount types.

For each product, enter either a discounted_price or percent_discount:
e Ifdiscounted_price, then:
o Mustbe adollar ($) amount
o Mustbe listed as a decimal greater than O

o Bucket_number 1 discounted_price must be equal to the product’s
govt_price_with_fee
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Then, bucket_number 2 through up to 7 must be lower than the product’s

govt_price_with_fee

e |f percent_discount, then:

o

o

Must be a percentage value listed as a decimal value between 0 and 0.9999

Example:

= 50% discount=0.50
= 4.25% discount =0.0425

Examples:
Manufacturer | manufacturer | discount | bucket start end_of _ discounted | percent
_part_number | type number | of_ range price discount
range
MFRNAME PART1 Volume 1 0.01 1500.00 172.89
MFRNAME PART1 Volume 2 1501.0 | 9999.99 149.99
0
MFRNAME PART1 Volume 3 10000. | 19999.99 124.99
99
MFRNAME PART2 Volume 1 15.99 | 50.50 0.0025
MFRNAME PART2 Volume 2 51.50 | 150.25 0.1000
MFRNAME PART2 Volume 3 151.25 | 250.99 0.2050
MFRNAME PART2 Volume 4 251.99 | 499.00 0.3000
MFRNAME PART2 Volume 5 500.00 | 750.99 0.3055
MFRNAME PART2 Volume 6 751.99 | 899.99 0.4000
MFRNAME PART2 Volume 7 900.99 | 99999999.00 0.5050
OTHERMFR APART Quantity 1 1.00 4.00 163.21
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Manufacturer | manufacturer | discount | bucket start end_of_ discounted | percent

_part_number | type number | of_ range price discount

range
OTHERMFR APART Quantity |2 5.00 49.00 149.99
OTHERMFR APART Quantity |3 50.00 [ 199.00 124.99
OTHERMFR APART Quantity 4 200.00 | 99999999.00 | 99.99
OTHERMFR BPART Quantity 1 5.00 9.00 0.0025
OTHERMFR BPART Quantity 2 10.00 24.00 0.0525
OTHERMFR BPART Quantity 3 25.00 99.00 0.1
OTHERMFR BPART Quantity | 4 100.00 | 199.00 0.125
OTHERMFR BPART Quantity |5 200.00 | 499.00 0.15
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